
TUESDAY STAFF BRIEFINGS 
August 2, 2016 

 
**Please Note Briefings Will Begin Immediately Following Hearings** 

 
All items on this agenda are scheduled for immediately following Hearings and will normally be considered in the order the 
item appears on the agenda.  The Board, at their discretion, may choose to alter the order in which items are considered, may 
break, or may continue any item to be considered on a future date. 
 
Convene immediately following Hearings; BCC Conference Room, 5th Floor 
 
Briefing Items 
 

1.  SB16-171: C-PACE Commissioner Tighe 
(15 minutes)   

 
2. Human Services Update Lynn Johnson, Wanda Cowart 
 (30 minutes) Mary Berg, Hal Straatman, Dennis 
   Goodwin   

  
3. Deputy County Manager Update Kate Newman, Mark Danner 
 (50 minutes) 

 
4. Foxton Road Crash Study Jeanie Rossillon, Derek Schuler 
 (30 minutes) 

 
5.  Wadsworth Blvd./Waterton Rd. Intersection Jeanie Rossillon, Steve Durian 

Improvements Project Contract and Purchase 
Orders for Construction (15 minutes) 

 
6. FAA Agreement for Transfer of Entitlement Funds Jeanie Rossillon, Bryan Johnson 
 (15 minutes) 
 

12:05 pm - 1:00 pm - BREAK for LUNCH 
 
1:00 pm Time Certain 
 

7. Airport Advisory Board Jeanie Rossillon, Bryan Johnson 
 (45 minutes) 
  

 
County Commissioners’ Report 

• Letter of Support -  Wildfire Legislation - Commissioner Tighe (5 minutes) 
• Discussion - Process for Personal Property Tax Incentive Request - Commissioner Tighe (5 minutes) 
• Letter of Support - CO Wildfire Grant - District 3 - Commissioner Rosier (5 minutes) 

 
County Manager’s Report 
 
 
County Attorney’s Report 
 
 
Executive Session    

• Litigation Update - Legal Advice C.R.S. 24-6-402(4)(b) (15 minutes) 
• 4105 Youngfield Service Road - Direction to Negotiators C.R.S 24-6-402(4)(e) and Property C.R.S. 24-

6-402(4)(a) (15 minutes) 
 
 
Jefferson County does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in the provision of services.  
Disabled persons requiring reasonable accommodation to attend or participate in a County service, program or activity should call 271-5000 or 
TDD 271-8071.  We appreciate a minimum of 24 hours advance notice so arrangements can be made to provide the requested auxiliary aid. 



 
TUESDAY STAFF BRIEFINGS 

 
August 2, 2016 

 
 
Briefing Items 

 
Total Estimated Time:  3 hours 20 
minutes 

Begin End Agenda 
No. 

Title 

9:30 9:45 1.  SB16-171: C-PACE 

9:45 10:15 2.  Human Services Update 

10:15 11:05 3.  Deputy County Manager Update  

11:05 11:35 4.  Foxton Road Crash Study 

11:35 11:50 5.  Wadsworth Blvd./Waterton Rd. Intersection Improvements 
Project Contract and Purchase Orders for Construction 

11:50 12:05 6.  FAA Agreement for Transfer of Entitlement Funds 

12:05 1:00 7.  BREAK for LUNCH 

1:00 1:45 8.  Airport Advisory Board 
 
Commissioners  Report 

 
Total Estimated Time: 15 minutes 

Begin End Agenda 
No. 

Title 

1:45 2:00 9.  Letter of Support -  Wildfire Legislation - Commissioner Tighe  
 
Discussion - Process for Personal Property Tax Incentive 
Request - Commissioner Tighe  
 
Letter of Support - CO Wildfire Grant - District 3 - Commissioner 
Rosier 

 
County Manager Report 

 
Total Estimated Time:  5 minutes 

Begin End  Title 

2:00 2:05   

 
County Attorney Report 

 
Total Estimated Time: 5 minutes 

Begin End Agenda 
No. 

Title 

2:05 2:10   
 
Executive Session 

 
Total Estimated Time:  30 minutes 

Begin End  

2:10 2:25 Litigation Update - Legal Advice C.R.S. 24-6-402(4)(b) 

2:25 2:40 4105 Youngfield Service Road - Direction to Negotiators C.R.S 24-6-402(4)(e) 
and Property C.R.S. 24-6-402(4)(a) 

   
 



*Emergency Items Or Other County Business For Which Prior Notice Was Not Possible May Be Considered. 
 
 

 
BOARD OF COUNTY COMMISSIONERS’ (BCC) SCHEDULE 

 
  
 Time*  Topic* 
 
   Monday, August 1, 2016 
   NO TOPICS SCHEDULED TO DATE 
 
 
   Tuesday, August 2, 2016 
 8:00 a.m.  Public Comment and Public Hearings 

Jefferson County Courts & Administration Building  
100 Jefferson County Parkway, Hearing Room One 

    
 Immediately following  Staff Briefings 
 Public Hearings  Jefferson County Courts & Administration Building  

100 Jefferson County Parkway, BCC Board Room 
 
 Immediately following  Ralph Schell  
 Staff Briefings  Jefferson County Courts & Administration Building  

100 Jefferson County Parkway, BCC Board Room 
 
 
   Wednesday, August 3, 2016  
 8:30 a.m. – 9:00 a.m.  Board of Adjustment Annual Meeting 

Jefferson County Courts & Administration Building  
100 Jefferson County Parkway, Conference Rooms 1566/67 

 
 11:30 a.m. – 1:30 p.m.  Arvada Head Start Thank You BBQ 

5150 Allison Street, Arvada 
 
 
   Thursday, August 4, 2016 
 7:15 a.m. – 8:45 a.m.  Commissioners/Mayor Breakfast 

Jefferson County Courts & Administration Building  
100 Jefferson County Parkway, Lookout Mountain Room 

 
 9:00 a.m. – 11:00 a.m.  Elected Officials/Personnel Board Meeting 

Jefferson County Courts & Administration Building  
100 Jefferson County Parkway, BCC Board Room 

 
 11:15 a.m. – 1:15 p.m.  2017 Budget Meeting 

Jefferson County Courts & Administration Building  
100 Jefferson County Parkway, BCC Board Room 

 
 
Friday, August 5, 2016 

   NO TOPICS SCHEDULED TO DATE 
 



































BOARD OF COUNTY COMMISSIONERS BRIEFING PAPER 
 

Human Services Department 
Community Assistance Division 

 
Colorado Department of Health Care Policy and Financing 

FY 2016-2017 County Grant Program Award – GenApp Workflow 
Management System Redesign 

   
 August 2, 2016 

 
 For Information      For Discussion/Approval    For Action 
 
ISSUE:  Acceptance of funds from the Colorado Department of Health Care Policy & Financing (HCPF) 
and spending authority for Jefferson County in the amount of $207,264.00 for 2016-2017, for purposes of 
Phase III of the GenApp project supporting the Jeffco Human Services Department, to be developed in 
coordination with Jefferson County Information Technology Services.  (Previous briefings were on 
2/16/16 and 5/31/16.) 
 
BACKGROUND:  Previously, the Board was briefed regarding the contract supporting the GenApp 
effort which has been funded in part by a grant from the Daniels Fund for Phase II.  This grant from 
HCPF will support the work in Phase III to improve business processes and client experiences through the 
redesign of the Workload Management System (WMS), creating an electronic case management 
automation system to improve customer experience and ensure accurate, timely determinations and 
redeterminations of client eligibility for the Community Assistance Division.         
 
DISCUSSION:  The grant was awarded by HCPF in support of the ongoing development of the GenApp 
project because GenApp aligns with HCPF's strategic plan: it meets their criteria for operational 
excellence, person or family-centered care, and potential replication of the system by other counties or the 
state.   
 
The application will provide centralized case management services and reporting for families and partner 
agencies who work together with the families.  This application will allow for all 
team/community/collaborative partners to view the families they are serving and working with in a one 
stop location and be able to communicate progress of families.  Further, tracking the outcomes of the 
families served through the program in one location will provide a streamlined outcome reporting 
mechanism for this generative program, allowing for the ability to make improvements to the program 
where needed and expand the program to serve more families in need through community partnerships. 
 
FISCAL IMPACT: The grant award totals $207,264.00. The grant award supplements work already 
underway. Therefore, no additional county dollars are required to support this grant.   
 
RECOMMENDATION: That the Board of County Commissioners approves and authorizes the 
Chairman to accept the grant award and spending authority of $207,264.00 from HCPF to Jefferson 
County Human Services for the redesign of the Workflow Management System into the GenApp system.  
 
ORIGINATOR:  Lynn Johnson, Director Human Services Department (x4002) 
CONTACT:         Wanda Cowart, Division Director Community Assistance Division (x4350) 









 
BOARD OF COUNTY COMMISSIONERS BRIEFING PAPER 

 
Human Services Department 

Community Assistance Division 
 

Work Number Contract Approval 
 

August 2, 2016 
 

   For Information       For Discussion/Approval   For Action 
 
ISSUE: The State of Colorado, Colorado Dept. of Human Services, (the "state") has issued an 
Intergovernmental Agreement (IGA) that when signed, will be authorization by Jefferson County Human 
Services to allow the state to sign a statewide contract on its behalf, with the Work Number Vendor.  
 
BACKGROUND:  Approximately 40 counties seek to participate in a statewide contract with Equivax 
Verification Services for the Work Number Service, which is utilized by all counties to verify income, 
employment, and social security numbers of applicants for public assistance. It is a vital service to 
fulfilling the requirements in Federal rule in performing eligibility functions for food, medical and other 
eligibility programs. The cost of each phone call to Work Number is approximately $10.63 each when a 
county has its own contract with Work Number.   
 
Two years ago counties and the state decided it made sense to negotiate a statewide contract with Work 
Number, bringing the cost per transaction to only $5.53 per. A pilot was embarked upon in the last three 
months of 2015.  Subsequently, the state began negotiating with EVS for the calendar year 2016, and 
when they involved counties in April, counties determined that the negotiated documents were 
unacceptable.  (The Board has been briefed on this twice in April and in May.)  After a meeting with the 
executive committee of CHSDA and the state, Jefferson County led an effort with several county 
attorneys including ours, Routt, Mesa, Larimer, Arapahoe, Weld, and Denver, along with the state’s 
attorney and Work Number’s representative and their attorneys, to come up with an agreement that would 
protect all parties’ interests. 
 
DISCUSSION:   After numerous conversations and negotiations between counties, the state, and EVS, 
agreement has been reached that protects the interests of all parties.  By signing the IGA, the board will 
authorize the State to sign a document designated the "Schedule A" which is the agreement between the 
state and EVS for the Work Number Service terms on behalf of counties.  The state is not authorized to 
sign Schedule A until all counties who are participating sign an IGA with the state. We have been asked 
to accomplish the signature portion within 30 days of receipt of the IGA (on July 21) so that the state can 
then sign - and therefore memorialize -  the Schedule A which means that a contract will finally be in 
place for the services of Work Number.  
 
FISCAL IMPACT: JCHS is authorizing a minimum of transactions totaling $111,556.69 to be handled 
through the statewide contract. No additional county funds are needed as the funds have already been 
budgeted. 
   
RECOMMENDATION: That the Board of County Commissioners authorizes and approves the Director 
of Human Services to sign the IGA with the State of Colorado for calendar year 2016. 
 
ORIGINATOR:  Lynn Johnson, Executive Director, Human Services Department (x4002) 
CONTACTS: Lynnae Flora, Deputy Director, Human Services Department (4658) 

Wanda Cowart, Division Director, Community Assistance (4350) 
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DEPARTMENT OF HUMAN SERVICES 
Contract Routing Number:        17 IHGA _______ 

 

CONTRACT 

This contract is made and entered into by and between the named parties.  In accordance with the  
purposes stated herein, it is hereby agreed as follows: 

STATE:  CONTRACTOR: 

State of Colorado for the use & benefit of the 
 

 
Department of Human Services  Jefferson County Department of Human Services 

1575 Sherman Street  900 Jefferson County Parkway 
Denver, CO 80203  Golden, CO 80401 

   
CONTRACT MADE DATE:  CONTRACTOR’S ENTITY TYPE: 

5/11/2016  Government 
RQS PRE-ENCUMBRANCE NUMBER:  

CONTRACTOR’S STATE OF INCORPORATION: 
N/A 

CT/CTGG1 ENCUMBRANCE NUMBER: 
 N/A 

N/A  BILLING STATEMENTS RECEIVED: 

TERM:   
This contract shall be effective upon approval 
by the State Controller or designee and upon 

full execution of substantially the same 
agreement with all counties listed in this 

contract.  The Contract shall end either upon 
termination of the Schedule A as specified in 
the Work Number Agreement or termination 

as specified in this Contract. 

 STATUTORY AUTHORITY: 

 C.R.S. § 26-1-111 
 CONTRACT PRICE NOT TO EXCEED: 

 N/A$ 
 

MAXIMUM AMOUNT AVAILABLE PER FISCAL YEAR: 

PROCUREMENT METHOD:   N/A 
Exempt    

BID/RFP/LIST PRICE AGREEMENT NUMBER:   
N/A  PRICE STRUCTURE: 

LAW SPECIFIED VENDOR STATUTE:   

N/A  FUND SOURCE – NAME OF FEDERAL PROGRAM/GRANT AND FUNDS ID # 
N/A 

   

STATE REPRESENTATIVE:  CONTRACTOR REPRESENTATIVE: 

Barry Pardus   
CDHS, Office of Economic Security   
1575 Sherman Street, 5th Floor 
Denver, CO  80203 

 
 

   
 
 



For Contract Wizard Version 3.17 Page 2 of 15 Revised 03/20/2015 
Colorado Department of Human Services  
Division of Contract Management 
 

 
EXHIBITS: 

 The following exhibits are hereby incorporated: 
 

Exhibit A- Statement of Work 

Exhibit B- 
 
Exhibit C- 

Universal Membership Agreement 
 
Schedule A 

  

  

  

  

  

  
 
 
 
COORDINATION: 

The State warrants that required approval, clearance and coordination has been accomplished from and with 
appropriate agencies. 

APPROVAL: 
In no event shall this contract be deemed valid until it shall have been approved by the State Controller or 
his/her designee.  

PROCUREMENT: 
This contractor has been selected in accordance with the requirements of the Colorado Procurement Code. 

 
PRICE PROVISIONS: 

Payments pursuant to this contract shall be made as earned, in whole or in part, from available funds, 
encumbered for the purchase of the described services and/or deliverables. The liability of the State at any 
time for such payments shall be limited to the encumbered amount remaining of such funds.  
 
Authority exists in the laws and funds have been budgeted, appropriated and otherwise made available, and 
a sufficient unencumbered balance thereof remains available for payment.   

 
Financial obligations of the State of Colorado payable after the current fiscal year are contingent upon funds 
for that purpose being appropriated, budgeted and otherwise made available. 
 
The Contractor understands and agrees that the State shall not be liable for payment for work or services or 
for costs or expenses incurred by the Contractor prior to the proper execution and State Controller approval 
of this contract. 
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The following clauses apply to this contract: 

A. Governmental Immunity/Limitation of Liability: 
Notwithstanding anything herein to the contrary, no 
term or condition of this contract shall be construed 
or interpreted as a waiver, express or implied, of any 
of the immunities, rights, benefits, protection, or 
other provisions of the “Colorado Governmental 
Immunity Act”, C.R.S. §24-10-101, et seq., as now 
or hereinafter amended. The parties understand and 
agree that the liability of the State for claims for 
injuries to persons or property arising out of 
negligence of the State of Colorado, its departments, 
institutions, agencies, boards, officials and 
employees is controlled and limited by the provisions 
of C.R.S. §24-10-101, et seq., as now or hereafter 
amended and the risk management statutes, C.R.S. 
§24-30-1501, et seq., as now or hereafter amended. 
Any liability of the State created under any other 
provision of this contract, whether or not 
incorporated herein by reference, shall be controlled 
by, limited to, and otherwise modified so as to 
conform with, the above cited laws. 

 
B. Federal Funds Contingency: Payment pursuant to this 

contract, if in federal funds, whether in whole or in 
part, is subject to and contingent upon the continuing 
availability of federal funds for the purposes hereof.  
In the event that said funds, or any part thereof, 
become unavailable, as determined by the State, the 
State may immediately terminate this contract or 
amend it accordingly.  

 
C. Billing Procedures: The State shall establish billing 

procedures and requirements for payment due the 
Contractor in providing performance pursuant to this 
contract. The Contractor shall comply with the 
established billing procedures and requirements for 
submission of billing statements.  The State shall 
comply with CRS 24-30-202(24) when paying vendors 
upon receipt of a correct notice of the amount due for 
goods or services provided hereunder. 

 
D. Exhibits- Interpretation: Unless otherwise stated, all 

referenced exhibits are incorporated herein and made a 
part of this contract.   And, unless otherwise stated, in 
the event of conflicts or inconsistencies between this 
contract and its exhibits or attachments, such conflicts 
shall be resolved by reference to the documents in the 
following order of priority: 1) the Special Provisions of 
this contract shall always be controlling over other 
provisions in the contract or amendments; 2) the 
contract “cover” pages; 3) the General Provisions of 

this contract; 4) the exhibits to this contract, except that 
any exhibit entitled: “Modifications to the General 
Provisions” shall take priority over the General 
Provisions of this contract.   

 
E. Notice and Representatives: For the purposes of this 

contract, the representative for each party is as 
designated herein. Any notice required or permitted 
may be delivered in person or sent by registered or 
certified mail, return receipt requested, to the party at 
the address provided, and if sent by mail it is effective 
when posted in a U.S. Mail Depository with sufficient 
postage attached thereto. Notice of change of address 
or change or representative shall be treated as any other 
notice. 

 
F. Contractor Representations: 

1. Licenses and Certifications: The Contractor 
certifies that, at the time of entering into this 
contract, it and its agents have currently in effect 
all necessary licenses, certifications, approvals, 
insurance, etc. required to properly provide the 
services and/or supplies covered by this contract 
in the state of Colorado. Proof of such licenses, 
certifications, approvals, insurance, etc. shall be 
provided upon the State's request. Any 
revocation, withdrawal or nonrenewal of 
necessary license, certification, approval, 
insurance, etc. required for the Contractor to 
properly perform this contract, shall be grounds 
for termination of this contract by the State. 

2. Qualification: Contractor certifies that it is 
qualified to perform such services or provide such 
deliverables as delineated in this contract. 

3. Exclusion, Debarment and/or Suspension:  
Contractor represents and warrants that 
Contractor, or its employees or authorized 
subcontractors, are not presently excluded from 
participation, debarred, suspended, proposed for 
debarment, declared ineligible, voluntarily 
excluded, or otherwise ineligible to participate in a 
“federal health care program” as defined in 42 
U.S.C. § 1320a-7b(f) or in any other government 
payment program by any federal or State of 
Colorado department or agency. In the event 
Contractor, or one of its employees or authorized 
subcontractors, is excluded from participation, or 
becomes otherwise ineligible to participate in any 
such program during the Term, Contractor will 
notify the State in writing within three (3) days 
after such event.  Upon the occurrence of such 
event, whether or not such notice is given to 

 
GENERAL PROVISIONS 
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Contractor, the State reserves the right to 
immediately cease contracting with Contractor.  

4. Work Performed Outside the United States or 
Colorado, pursuant to C.R.S. §24-102-206: The 
Contractor certifies all work performed under this 
Contract, including any subcontracts, is anticipated 
to be and will be performed within the United 
States or Colorado, unless otherwise specified in 
the Statement of Work. If work under this 
Contract is anticipated to be or will be performed 
outside the United States or Colorado, the 
countries and/or states where work will be 
performed, and the reasons it is necessary or 
advantageous to go outside the United States or 
Colorado to perform the work are also specified in 
the Statement of Work. 

G. Legal Authority: The Contractor warrants that it 
possesses the legal authority to enter into this 
contract and that it has taken all actions required by 
its procedures, by-laws, and/or applicable law to 
exercise that authority, and to lawfully authorize its 
undersigned signatory to execute this contract and 
bind the Contractor to its terms. The person(s) 
executing this contract on behalf of the Contractor 
warrant(s) that such person(s) have full authorization 
to execute this contract. 

Indemnification: To the extent authorized by law, the 
Contractor shall indemnify, save, and hold harmless the 
State against any and all claims, damages, liability and 
court awards including costs, expenses, and attorney fees 
and related costs, incurred as a result of any act or 
omission by Contractor, or its employees, agents, 
subcontractors, or assignees pursuant to the terms of this 
contract.  No term or condition of this contract shall be 
construed or interpreted as a waiver, express or implied, 
of any of the immunities, rights, benefits, protection, or 
other provisions for the parties, of the Colorado 
Governmental Immunity Act, CRS 24-10-101 et seq. or 
the federal Tort Claims Act, 28 U.S.C. 2671 et seq. as 
applicable, as now or hereafter amended.  The Contractor, 
by execution of this contract containing this 
indemnification clause, does not waive the operation of 
any law concerning the parties’ ability to indemnify.  The 
Contractor does not by this Agreement irrevocably pledge 
present cash reserves for payments in future fiscal years.  
This Contract is not intended to create a multiple-fiscal 
year debt of the Contractor. 

[Applicable Only to Intergovernmental Contracts] 
No term or condition of this contract shall be 
construed or interpreted as a waiver, express or 
implied, of any of the immunities, rights, benefits, 
protection, or other provisions, of the Colorado 
Governmental Immunity Act, CRS §24-10-101 et 
seq., or the Federal Tort Claims Act, 28 U.S.C. 2671 
et seq., as applicable, as now or hereafter amended. 

 
I. Insurance: Contractor and its Subcontractors shall 

obtain and maintain insurance as specified in this 
section at all times during the term of this Contract. 
All policies evidencing the insurance coverage 
required hereunder shall be issued by insurance 
companies satisfactory to Contractor and the State. 
1.  Contractor 

a. Public Entities: If Contractor is a "public 
entity" within the meaning of the Colorado 
Governmental Immunity Act, CRS §24-10-
101, et seq., as amended (the "GIA"), then 
Contractor shall maintain at all times during 
the term of this Contract such liability 
insurance, by commercial policy or self-
insurance, as is necessary to meet its liabilities 
under the GIA. Contractor shall show proof of 
such insurance satisfactory to the State, if 
requested by the State. Contractor shall require 
each contract with a Subcontractor that is a 
public entity, to include the insurance 
requirements necessary to meet such 
Subcontractor's liabilities under the GIA. 

b. Non-Public Entities: If Contractor is not a 
"public entity" within the meaning of the GIA, 
Contractor shall obtain and maintain during 
the term of this Contract insurance coverage 
and policies meeting the same requirements 
set forth in provision I.2 below with respect to 
Subcontractors that are not "public entities". 

2.  Contractors – Subcontractors 
Contractor shall require each contract with 
Subcontractors other than those that are public 
entities, providing Goods or Services in 
connection with this Contract, to include 
insurance requirements substantially similar to 
the following: 
a. Worker's Compensation: Worker's 

Compensation Insurance as required by State 
statute, and Employer's Liability Insurance 
covering all of Contractor or Subcontractor 
employees acting within the course and scope 
of their employment. 

b. General Liability: Commercial General 
Liability Insurance written on ISO occurrence 
form CG 00 01 10/93 or equivalent, covering 
premises operations, fire damage, independent 
contractors, products and completed 
operations, blanket contractual liability, 
personal injury, and advertising liability with 
minimum limits as follows: 
(a) $1,000,000 each occurrence; 
(b) $1,000,000 general aggregate; 
(c) $1,000,000 products and completed 

operations aggregate; and 
(d) $50,000 any one fire.  
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If any aggregate limit is reduced below 
$1,000,000 because of claims made or paid, 
Subcontractor shall immediately obtain 
additional insurance to restore the full 
aggregate limit and furnish to Contractor a 
certificate or other document satisfactory to 
Contractor showing compliance with this 
provision. 

c. Automobile Liability: Automobile Liability 
Insurance covering any auto (including 
owned, hired and non-owned autos) with a 
minimum limit of $1,000,000 each accident 
combined single limit. 

d. Professional Liability: Professional liability 
insurance with minimum limits of liability of 
not less than $1,000,000, unless waived by the 
State. 

e. Privacy Insurance 
If this Contract includes a HIPAA Business 
Associates Addendum exhibit, Contractor 
shall obtain and maintain during the term of 
this Contract liability insurance covering all 
loss of Protected Health Information data and 
claims based upon alleged violations of 
privacy rights through improper use or 
disclosure of Protected Health Information 
with a minimum annual limit of $1,000,000. 

f. Additional Insured: The State shall be named 
as additional insured on all Commercial 
General Liability and Automobile Liability 
Insurance policies (leases and construction 
contracts require additional insured coverage 
for completed operations on endorsements CG 
2010 11/85, CG 2037, or equivalent) required 
of Contractor and any Subcontractors 
hereunder. 

g. Primacy of Coverage: Coverage required of 
Contractor and Subcontractor shall be primary 
over any insurance or self-insurance program 
carried by Contractor or the State. 

h. Cancellation: The above insurance policies 
shall include provisions preventing 
cancellation or non-renewal without at least 30 
days prior notice to Contractor and Contractor 
shall forward such notice to the State in 
accordance with provision E. Notice and 
Representatives within seven days of 
Contractor's receipt of such notice. 

i. Subrogation Waiver: All insurance policies in 
any way related to this Contract and secured 
and maintained by Contractor or its 
Subcontractors as required herein shall include 
clauses stating that each carrier shall waive all 
rights of recovery, under subrogation or 
otherwise, against Contractor or the State, its 

agencies, institutions, organizations, officers, 
agents, employees, and volunteers. 

3. Certificates: Contractor and all Subcontractors 
shall provide certificates showing insurance 
coverage required hereunder to the State within 
seven business days of the Effective Date of this 
Contract. No later than 15 days prior to the 
expiration date of any such coverage, Contractor 
and each Subcontractor shall deliver to the State or 
Contractor certificates of insurance evidencing 
renewals thereof. In addition, upon request by the 
State at any other time during the term of this 
Contract or any subcontract, Contractor and each 
Subcontractor shall, within 10 days of such 
request, supply to the State evidence satisfactory to 
the State of compliance with the provisions of this 
provision I. 

 
J. Disaster Planning and Pandemic Outbreaks: The 

State may require the Contractor to submit a Disaster 
Response Plan (Plan) to ensure the delivery 
hereunder of essential government services during a 
disaster, declared emergency, and/or pandemic 
outbreak. The Plan would take precedence over and 
nullify any contractual provision relating to force 
majeure or “Acts of God.” Accordingly, should the 
work performed by the Contractor under this contract 
include the provision of any essential government 
services, the State may request a Plan from the 
Contractor, and, upon such request, the Contractor 
shall forthwith submit a Plan, and the Contractor 
shall be bound to perform hereunder in accordance 
therewith. 

 
K. Rights in Data, Documents and Computer Software 

or Other Intellectual Property:  
All intellectual property including without limitation, 
databases, software, documents, research, programs 
and codes, as well as all, reports, studies, data, 
photographs, negatives or other documents, drawings 
or materials prepared by the contractor in the 
performance of its obligations under this contract 
shall be the exclusive property of the State.  Unless 
otherwise stated, all such materials shall be delivered 
to the State by the contractor upon completion, 
termination, or cancellation of this contract. 
Contractor shall not use, willingly allow or cause to 
have such materials used for any purpose other than 
the performance of the contractor’s obligations under 
this contract without a prior written consent of the 
State.  All documentation, accompanying the 
intellectual property or otherwise, shall comply with 
the State requirements which include but is not 
limited to all documentation being in a paper, human 
readable format which is useable by one who is 
reasonably proficient in the given subject area. 



For Contract Wizard Version 3.17 Page 6 of 15 Revised 03/20/2015 
Colorado Department of Human Services  
Division of Contract Management 
 

 
L. Proprietary Information: Proprietary information for 

the purpose of this contract is information relating to a 
party’s research, development, trade secrets, business 
affairs, internal operations and management procedures 
and those of its customers, clients or affiliates, but does 
not include information lawfully obtained by third 
parties, which is in the public domain, or which is 
developed independently. 

 
 Neither party shall use or disclose directly or indirectly 

without prior written authorization any proprietary 
information concerning the other party obtained as a 
result of this contract. Any proprietary information 
removed from the State’s site by the Contractor in the 
course of providing services under this contract will be 
accorded at least the same precautions as are employed 
by the Contractor for similar information in the course 
of its own business. 

 
M. Records Maintenance, Performance Monitoring & 

Audits: The Contractor shall maintain a complete file 
of all records, documents, communications, and other 
materials that pertain to the operation of the 
program/project or the delivery of services under this 
contract. Such files shall be sufficient to properly 
reflect all direct and indirect costs of labor, materials, 
equipment, supplies and services, and other costs of 
whatever nature for which a contract payment was 
made. These records shall be maintained according to 
generally accepted accounting principles and shall be 
easily separable from other Contractor records.   

 
The Contractor shall protect the confidentiality of all 
records and other materials containing personally 
identifying information that are maintained in 
accordance with this contract. Except as provided by 
law, no information in possession of the Contractor 
about any individual constituent shall be disclosed in 
a form including identifying information without the 
prior written consent of the person in interest, a 
minor's parent, guardian, or the State. The Contractor 
shall have written policies governing access to, 
duplication and dissemination of, all such 
information and advise its agents, if any, that they are 
subject to these confidentiality requirements. The 
Contractor shall provide its agents, if any, with a 
copy or written explanation of these confidentiality 
requirements before access to confidential data is 
permitted 

 The Contractor authorizes the State, the federal 
government or their designee, to perform audits 
and/or inspections of its records, at any reasonable 
time, to assure compliance with the state or federal 
government's terms and/or to evaluate the 
Contractor's performance. Any amounts the State 

paid improperly shall be immediately returned to the 
State or may be recovered in accordance with other 
remedies. 

 
 All such records, documents, communications, and 

other materials shall be the property of the State 
unless otherwise specified herein and shall be 
maintained by the Contractor, for a period of 
three (3) years from the date of final payment or 
submission of the final federal expenditure 
report under this contract, unless the State 
requests that the records be retained for a longer 
period, or until an audit has been completed with 
the following qualification. If an audit by or on 
behalf of the federal and/or state government has 
begun but is not completed at the end of the 
three (3) year period, or if audit findings have 
not been resolved after a three (3) year period, 
the materials shall be retained until the 
resolution of the audit findings 

 The Contractor shall permit the State, any other 
governmental agency authorized by law, or an 
authorized designee thereof, in its sole discretion, to 
monitor all activities conducted by the Contractor 
pursuant to the terms of this contract. Monitoring 
may consist of internal evaluation procedures, 
reexamination of program data, special analyses, 
on-site verification, formal audit examinations, or 
any other procedures as deemed reasonable and 
relevant.  All such monitoring shall be performed in a 
manner that will not unduly interfere with contract 
work. 

 
N. Taxes: The State, as purchaser, is exempt from all 

federal excise taxes under Chapter 32 of the Internal 
Revenue Code [No. 84-730123K] and from all state 
and local government use taxes [C.R.S. §39- 26-
114(a) and 203, as amended]. The contractor is 
hereby notified that when materials are purchased for 
the benefit of the State, such exemptions apply 
except that in certain political subdivisions the 
vendor may be required to pay sales or use taxes 
even though the ultimate product or service is 
provided to the State. These sales or use taxes will 
not be reimbursed by the State. 

 
O. Conflict of Interest: During the term of this contract, 

the Contractor shall not engage in any business or 
personal activities or practices or maintain any 
relationships which conflict in any way with the 
Contractor fully performing his/her obligations under 
this contract. 

 
 Additionally, the Contractor acknowledges that, in 

governmental contracting, even the appearance of a 
conflict of interest is harmful to the interests of the 
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State.  Thus, the Contractor agrees to refrain from 
any practices, activities or relationships which could 
reasonably be considered to be in conflict with the 
Contractor's fully performing his/her obligations to 
the State under the terms of this contract, without the 
prior written approval of the State. 

 
 In the event that the Contractor is uncertain whether 

the appearance of a conflict of interest may 
reasonably exist, the Contractor shall submit to the 
State a full disclosure statement setting forth the 
relevant details for the State's consideration and 
direction.  Failure to promptly submit a disclosure 
statement or to follow the State's direction in regard 
to the apparent conflict shall be grounds for 
termination of the contract. 

 
 Further, the Contractor shall maintain a written code 

of standards governing the performance of its 
agent(s) engaged in the award and administration of 
contracts.  Neither the Contractor nor its agent(s) 
shall participate in the selection, or in the award or 
administration of a contract or subcontract supported 
by Federal funds if a conflict of interest, real or 
apparent, would be involved.  Such a conflict would 
arise when: 
1. The employee, officer or agent; 
2. Any member of the employee’s immediate 

family; 
3. The employee’s partner; or 
4. An organization which employees, or is about to 

employ, any of the above, 
has a financial or other interest in the firm selected 
for award.  Neither the Contractor nor its agent(s) 
will solicit nor accept gratuities, favors, or anything 
of monetary value from Contractor’s potential 
contractors, or parties to subagreements. 
 

P. Conformance with Law: The Contractor and its 
agent(s) shall at all times during the term of this 
contract strictly adhere to all applicable federal laws, 
state laws, Executive Orders and implementing 
regulations as they currently exist and may hereafter 
be amended. Without limitation, these federal laws 
and regulations include:  
• Age Discrimination Act of 1975, 42 U.S.C. 

Section 6101 et seq. and its implementing 
regulation, 45 C.F.R. Part 91; 

• Age Discrimination in Employment Act of 1967, 
29 U.S.C. 621 et seq.; 

• Americans with Disabilities Act of 1990 (ADA), 
42 U.S.C. 12101 et seq.; 

• The Drug Free Workplace Act of 1988, 41 U.S.C. 
701 et seq.; 

• Equal Pay Act of 1963, 29 U.S.C. 206; 

• Health Insurance Portability and Accountability 
Act of 1996, 42 U.S.C. § 1320d et seq. and 
implementing regulations, 45 C.F.R. Parts 160 
and 164; 

• Immigration Reform and Control Act of 1986, 8 
U.S.C. 1324b; 

• Pro-Children Act of 1994, 20 U.S.C. 6081 et seq.; 
• Section 504 of the Rehabilitation Act of 1973, 29 

U.S.C. 794, as amended, and implementing 
regulation 45 C.F.R. Part 84; 

• Titles VI & VII of the Civil Rights Act of 1964, 42 
U.S.C. 2000(d) & (e); 

• The Personal Responsibility and Work 
Opportunity Reconciliation Act of 1996, 42 USC 
604a, PL 104-193.  See also State Executive Order 
D 015 00;  

• Title IX of the Education Amendments of 1972, 
20 U.S.C. 1681 et seq.; 

• The Uniform Administrative Requirements for 
Grants and Cooperative Agreements to State and 
Local Governments (Common Rule), at 45 CFR, 
Part 92; 

• The Uniform Administrative Requirements for 
Awards and Subawards to Institutions of Higher 
Education, Hospitals, Other Non-Profit 
Organizations, and Commercial Organizations 
(Common Rule), at 2 CFR 215; 

• Office of Management and Budget Circulars A-87, 
A-21 or A-122, and A-102 or A-110, whichever is 
applicable. 

• OFFICE OF MANAGEMENT AND BUDGET 
GUIDANCE FOR GRANTS AND 
AGREEMENTS, 2 CFR Part 200. 

• The Hatch Act (5 USC 1501-1508) and Civil 
Service Reform Act, Public Law 95-454 Section 
4728.  

• Departments of Labor, Health and Human 
Services, and Education and Related Agencies 
Appropriations Act, 1990, PL 101-166, Section 
511. 

• 45 CFR Subtitle A, Department of Health and 
Human Services regulations. 

• The Single Audit Act Amendments of 1996, 31 
USC 7501, Public Law 104-156, OMB Circular 
A-133, and 45 CRF 74.26. 

• The Federal Funding Accountability and 
Transparency Act of 2006 (Public Law 109-
282), as amended by §6062 of Public Law 110-
252, including without limitation all data 
reporting requirements required thereunder.  
This Act is also referred to as FFATA. 

• The American Recovery and Reinvestment Act 
of 2009 (Public Law 111-5), including without 
limitation all data reporting requirements 
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required thereunder.  This Act is also referred to 
as ARRA 

 
Restrictions on Public Benefits:  Pursuant to House Bill 
06S-1023, as codified at C.R.S. § 24-76.5-101 et seq., 
except as otherwise provided therein or where exempt by 
federal law, the State is required to verify the lawful 
presence in the United States of each natural person 18 
years of age or older who applies for state or local public 
benefits or for federal public benefits for the applicant.  
Accordingly, should the work performed by the Contractor 
under this contract include the provision of any of said 
benefits to any natural person 18 years of age or older who 
applies therefore for the applicant, the Contractor shall 
follow the requirements of said law in the provision of said 
benefits as if it were the State.  The State will provide the 
Contractor with specific instruction on the identification 
documentation required and the process to be followed by 
the Contractor to properly comply with the law if the work 
done under this contract is subject to these requirements 
R. Statewide Contract Management System:  

1. When Applicable.  If the maximum amount 
payable to Contractor under this Contract is 
$100,000 or greater, either on the Effective Date 
or at anytime thereafter, this provision applies. 

 2. Governing State Statutes.  Contractor agrees to 
be governed, and to abide, by the provisions of 
CRS §24-102-205, §24-102-206, §24-103-601, 
§24-103.5-101 and §24-105-102 concerning the 
monitoring of vendor performance on state 
contracts and inclusion of contract performance 
information in a statewide contract management 
system. 

3. Performance Evaluation and Review.  
Contractor’s performance shall be subject to 
Evaluation and Review in accordance with the 
terms and conditions of this Contract, State law 
(including without limitation CRS §24-103.5-
101), and State Fiscal Rules, Policies and 
Guidance.  Evaluation and Review of 
Contractor’s performance shall be part of the 
normal contract administration process and 
Contractor’s performance will be systematically 
recorded in the statewide Contract Management 
System.  Areas of Evaluation and Review shall 
include without limitation quality, cost and 
timeliness.  Collection of information relevant to 
the performance of Contractor’s obligations 
under this Contract shall be determined by the 
specific requirements of such obligations and 
shall include factors tailored to match the 
requirements of Contractor’s obligations 
hereunder.  Such performance information shall 
be entered into the statewide Contract 
Management System at intervals during the term 
hereof determined appropriate by the State, and 

a final Evaluation, Review and Rating shall be 
rendered by the State within 30 days of the end 
of the Contract term.  Contractor shall be 
notified following each performance Evaluation 
and Review, and shall address or correct any 
identified problem in a timely manner and 
maintain work progress. 

Gross Failure to Meet Performance Measures.  
Should the final performance Evaluation and 
Review determine that Contractor demonstrated 
a gross failure to meet the performance measures 
established hereunder, the Executive Director of 
the Colorado Department of Personnel and 
Administration (Executive Director), upon 
request by the Department of Human Services, 
for good cause shown, may debar Contractor and 
prohibit Contractor from bidding on future 
contracts.  Contractor may contest the final 
Evaluation and Review and Rating by: (a) filing 
rebuttal statement(s), which may result in either 
removal or correction of the evaluation (CRS 
§24-105-102(6)), or (b) under CRS §24-105-
102(6), exercising the debarment protest and 
appeal rights provided in CRS §§24-109-106, 
107, 201 or 202, which may result in the reversal 
of the debarment and reinstatement of 
Contractor by the Executive Director upon 
showing of good cause.  

3. CORA Disclosure: To the extent not prohibited 
by federal law, this Contract and the 
performance measures and standards under CRS 
§24-103.5-101 are subject to public release 
through the Colorado Open Records Act, CRS 
§24-72-101, et seq. 

 
S.  Performance Ratings and Guidelines: 
The Contractor will be given a Final Contractor 
Performance Evaluation at the end of the contract term in 
accordance with C.R.S. §24-102-205(6) and General 
Provision R. above. The list of available Performance 
Ratings, along with guidelines for what final rating will 
be given, are as follows: 
1. Above Standard: This rating may be given where 
Contractor consistently performs in a manner that exceeds 
the requirements of this Contract, and where such 
performance is measurable against objective factors 
specifically identified for use in achieving the purposes of 
this provision. If applicable to work performed under this 
Contract, the objective factors and performance required 
to merit an “Above Standard” rating are specified in a so 
dedicated Exhibit to this Contract, which may be included 
herein from the start of the contract or subsequently be 
added by formal contract amendment at any time before 
the end of the contract term. If there is no such dedicated 
Exhibit included or subsequently added herein, this rating 
is unavailable. 
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2. Standard: This rating will be given where: 1.) 
Contractor’s performance hereunder meets the 
requirements of this Contract in areas of quality, cost, and 
timeliness; 2.) Contractor’s work is accepted by the State; 
and 3.) full payment hereunder is made to Contractor for 
such performance. 
3. Below Standard: This rating may be given where 
Contractor materially fails to perform the requirements of 
this Contract and such failure results in the State’s 
invocation of contract remedies and/or contract 
termination in accordance with General Provision X. 
below 
 
T. Discrimination: The Contractor during the performance 

of this contract shall:  
1. not discriminate against any person on the basis of 

race, color, national origin, age, sex, religion and 
handicap, including Acquired Immune Deficiency 
Syndrome (AIDS) or AIDS related conditions. 

2. not exclude from participation in, or deny 
benefits to any qualified individual with a 
disability, by reason of such disability.  

Any person who thinks he/she has been 
discriminated against as related to the performance of 
this contract has the right to assert a claim, Colorado 
Civil Rights Division, C.R.S. §24-34-302, et seq. 
 

U. Criminal Background Check: Pursuant to C.R.S. 
§27-90-111 and Department of Human Services 
Policy VI-2.4, any independent contractor, and its 
agent(s), who is designated by the Executive Director 
or the Executive Director's designee to be a 
contracting employee under C.R.S. §27-90-111, who 
has direct contact with vulnerable persons in a state-
operated facility, or who provides state-funded 
services that involve direct contact with vulnerable 
persons in the vulnerable person's home or residence, 
shall:  submit to a criminal background check, and 
report any arrests, charges, or summonses for any 
disqualifying offense as specified by C.R.S. §27-90-
111 to the State.  Any Contractor or its agent(s), who 
does not comply with C.R.S. §27-90-111 and DHS 
Policy VI-2.4, may, at the sole discretion of the State, 
be suspended or terminated.    

 
V. Litigation: The Contractor shall within five (5) 

calendar days after being served with a summons, 
complaint, or other pleading which has been filed in 
any federal or state court or administrative agency 
notify the State that it is a party defendant in a case 
which involves services provided under this contract.  
The Contractor shall deliver copies of such 
document(s) to the State's Executive Director. The 
term "litigation" includes an assignment for the 
benefit of creditors, and filings in bankruptcy, 
reorganization and/or foreclosure. 

 
W. Disputes: Except as herein specifically provided 

otherwise, disputes concerning the performance of 
this contract which cannot be resolved by the 
designated contract representatives shall be referred 
in writing to a senior departmental management staff 
designated by the department and a senior manager 
designated by the Contractor.  Failing resolution at 
that level, disputes shall be presented in writing to 
the Executive Director and the Contractor's chief 
executive officer for resolution.  This process is not 
intended to supersede any other process for the 
resolution of controversies provided by law. 

 
X. Remedies: Acceptance is dependent upon completion 

of all applicable inspection procedures.  The State 
reserves the right to inspect the goods and/or services 
provided under this contract at all reasonable times 
and places.   The Executive Director of the State or 
her/his designee may exercise the following remedial 
actions should s/he find the Contractor substantially 
failed to satisfy the scope of work found in this 
contract. Substantial failure to satisfy the scope of 
work shall be defined to mean substantially 
insufficient, incorrect or improper activities or 
inaction by the Contractor. Without limitation, the 
State has the right to:  
1. withhold payment until performance is cured,  
2. require the vendor to take necessary action to 

ensure that the future performance conforms to 
contract requirements, 

3. request removal of a Contractor's agent from 
contract work,  

4. equitably reduce the payment due the vendor to 
reflect the reduced value of the services 
performed, 

5. recover payment for work that due to the 
Contractor cannot be performed or would be of 
no value to the State,  

6. modify or recover payments (from payments 
under this contract or other contracts between 
the State and the vendor as a debt due to the 
State) to correct an error due to omission, error, 
fraud and/or defalcation,  

7. terminate the contract 
 

These remedies in no way limit the remedies available 
to the State in the termination provisions of this 
contract, or remedies otherwise available at law. 

 
Y. Termination: 

1. Termination for Default: The State may 
terminate the contract for cause. If the State 
terminates the contract for cause, it will first give 
ten (10) days prior written notice to the 
Contractor, stating the reasons for cancellation, 
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procedures to correct problems, if any, and the 
date the contract will be terminated in the event 
problems have not been corrected. In the event 
this contract is terminated for cause, the State 
will only reimburse the Contractor for accepted 
work or deliverables received up to the date of 
termination. In the event this contract is 
terminated for cause, final payment to the 
Contractor may be withheld at the discretion of 
the State until completion of final audit. 
Notwithstanding the above, the Contractor may 
be liable to the State for the State's damages. If it 
is determined that the Contractor was not in 
default then such termination shall be treated as 
a termination for convenience as described 
herein.   

2. Termination for Convenience: The State shall 
have the right to terminate this contract by 
giving the Contractor at least twenty (20) days 
prior written notice. If notice is so given, this 
contract shall terminate on the expiration of the 
specified time period, and the liability of the 
parties hereunder for further performance of the 
terms of this contract shall thereupon cease, but 
the parties shall not be released from the duty to 
perform their obligations up to the date of 
termination. 

3. Immediate Termination: This contract is subject 
to immediate termination by the State in the 
event that the State determines that the health, 
safety, or welfare of persons receiving services 
may be in jeopardy.  Additionally, the State may 
immediately terminate this contract upon 
verifying that the Contractor has engaged in or is 
about to participate in fraudulent or other illegal 
acts. 

4. Termination for Financial Exigency: The State 
shall have the right to terminate this contract for 
financial exigency by giving the Contractor at 
least thirty (30) days prior written notice. For the 
purposes of this provision, a financial exigency 
shall be a determination made by the Colorado 
legislature or its Joint Budget Committee that the 
financial circumstances of the State are such that 
it is in the best interest of the State to terminate 
this contract. If notice of such termination is so 
given, this contract shall terminate on the 
expiration of the time period specified in the 
notice, and the liability of the parties hereunder 
for further performance of the terms of this 
contract shall thereupon cease, but the parties 
shall not be released from the duty to perform 
their obligations up to the date of termination. 
 
In the event that the State terminates this 
contract under the Termination for Convenience 

or Termination for Financial Exigency 
provisions, the Contractor is entitled to submit a 
termination claim within ten (10) days of the 
effective date of termination.  The termination 
claim shall address and the State shall consider 
paying the following costs:  
a. the contract price for performance of work, 

which is accepted by the State, up to the 
effective date of the termination. 

b. reasonable and necessary costs incurred in 
preparing to perform the terminated portion 
of the contract 

c. reasonable profit on the completed but 
undelivered work up to the date of 
termination 

d. the costs of settling claims arising out of the 
termination of subcontracts or orders, not to 
exceed 30 days pay for each subcontractor 

e. reasonable accounting, legal, clerical, and 
other costs arising out of the termination 
settlement. 

 
 In no event shall reimbursement under this 

clause exceed the contract amount reduced by 
amounts previously paid by the State to the 
Contractor.   
 

Z. Venue: The parties agree that venue for any action 
related to performance of this contract shall be in the 
City and County of Denver, Colorado. 

 
AA. Understanding of the Parties:  

1. Complete Understanding: This contract is 
intended as the complete integration of all 
understandings between the parties. No prior or 
contemporaneous addition, deletion, or other 
amendment hereto shall have any force or effect 
whatsoever, unless embodied herein in writing. 
No subsequent novation, renewal, addition, 
deletion, or other amendment hereto shall have 
any force or effect unless embodied in a written 
contract executed and approved pursuant to the 
State Fiscal Rules. Descriptive headings as used 
herein are for convenience and shall not control 
or affect the meaning or construction of any 
provision of this contract. 

2. Severability: To the extent that this contract may 
be executed and performance of the obligations 
of the parties may be accomplished within the 
intent of the contract, the terms of this contract 
are severable, and should any term or provision 
hereof be declared invalid or become inoperative 
for any reason, such invalidity or failure shall 
not affect the validity of any other term or 
provision hereof.   
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3. Benefit and Right of Action: Except as herein 
specifically provided otherwise, it is expressly 
understood and agreed that this contract shall 
inure to the benefit of and be binding upon the 
parties hereto and their respective successors and 
assigns. All rights of action relating to 
enforcement of the terms and conditions shall be 
strictly reserved to the State and the named 
Contractor. Nothing contained in this agreement 
shall give or allow any claim or right of action 
whatsoever by any other third person.  It is the 
express intention of the State and the Contractor 
that any such person or entity, other than the 
State or the Contractor, receiving services or 
benefits under this agreement shall be deemed an 
incidental beneficiary only. 

4. Waiver: The waiver of any breach of a term 
hereof shall not be construed as a waiver of any 
other term, or the same term upon subsequent 
breach. 

5. Survival: The State and the Contractor's 
obligations under this contract shall survive 
following termination or expiration to the extent 
necessary to give effect to the intent and 
understanding of the parties. 

6. Subcontracting: Except as herein specifically 
provided otherwise, the duties and obligations of 
the Contractor arising hereunder cannot be 
assigned, delegated, subgranted or subcontracted 
except with the express prior written consent of 
the State. The subgrants and subcontracts 
permitted by the State shall be subject to the 
requirements of this contract. The Contractor is 
responsible for all subcontracting arrangements, 
delivery of services, and performance of any 
subgrantor or subcontractor. The Contractor 
warrants and agrees that any subgrant or 
subcontract, resulting from its performance 
under the terms and conditions of this contract, 
shall include a provision that the said subgrantor 
or subcontractor shall abide by the terms and 
conditions hereof. Also, the Contractor warrants 
and agrees that all subgrants or subcontracts 
shall include a provision that the subgrantor or 
subcontractor shall indemnify and hold harmless 
the State. The subgrantors or subcontractors 
must be certified to work on any equipment for 
which their services are obtained. 

 
BB. Holdover:  In the event that the State desires to 

continue the services provided for in this Contract 
and a replacement contract has not been fully 
executed by the expiration date of the Contract, this 
Contract may be extended unilaterally by the State 
for a period of up to two (2) months upon written 
notice to the Contractor under the same terms and 

conditions of the original Contract including, but not 
limited to, prices, rates, and service delivery 
requirements.  However, this extension terminates 
when the replacement contract becomes effective 
when signed by the State Controller or an authorized 
delegate 

CC.Health Insurance Portability & Accountability Act of 
1996 (“HIPAA”).  Federal law and regulations 
governing the privacy of certain health information 
requires a “Business Associate Contract” between the 
State and the Contractor.  45 C.F.R. Section 
164.504(e).  If applicable to this Contract, attached 
and incorporated herein by reference and agreed to 
by the parties is a HIPAA Business Associate 
Addendum for HIPAA compliance. Terms of the 
Addendum shall be considered binding upon 
execution of this contract and shall remain in effect 
during the term of the contract including any 
extensions. 

 
DD. Colorado Department of Human Services (CDHS) 

Fraud Policy.  The CDHS Fraud Policy addresses the 
need for effective and consistent measures for 
preventing, detecting, and deterring fraud. The 
relevant parties discussed in the policy include 
CDHS employees, CDHS management, CDHS 
appointees, and community partners, including 
contractors, grantees, vendors, and other sub-
recipients.  CDHS employees, clients, and 
community partners will all benefit from an effective 
fraud prevention, detection, and deterrence policy 
because fraud can damage the reputation and public 
trust of CDHS.   

 
All appointees and employees of the CDHS must 
comply with the standards of conduct set forth in 
Title 24, Article 18 of the Colorado Revised Statutes, 
known as the Code of Ethics, including exposing 
corruption or impropriety in government, whenever 
discovered. The CDHS Fraud Policy outlines how 
the CDHS employees and community partners 
should report fraud and how fraud will be 
investigated once it is reported. 
 
The full text of the CDHS Fraud Policy, which 
Contractor hereby agrees to be subject to and abide 
by, can be found on the CDHS Fraud Policy and 
Training web page at: 
http://www.colorado.gov/cs/Satellite/CDHS-
Emp/CBON/1251610724004. 

 
EE. Performance Outside the State of Colorado and/or 

the United States:  Not applicable if Contract Funds 
include any federal funds] Following the Effective 
Date, Contractor shall provide written notice to the 
State, in accordance with General Provision E. 

http://www.colorado.gov/cs/Satellite/CDHS-Emp/CBON/1251610724004
http://www.colorado.gov/cs/Satellite/CDHS-Emp/CBON/1251610724004
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(Notices and Representatives), within 20 days of the 
earlier to occur of Contractor’s decision to perform, 
or its execution of an agreement with a Subcontractor 
to perform, Services outside the State of Colorado 
and/or the United States.  Such notice shall specify 
the type of Services to be performed outside the State 
of Colorado and/or the United States and the reason 
why it is necessary or advantageous to perform such 
Services at such location or locations.  All notices 
received by the State pursuant to this requirement 
shall be posted on the Colorado Department of 
Personnel & Administration’s website.  Knowing 
failure by Contractor to provide notice to the State 
under this requirement shall constitute a material 
breach of this Contract 

 
FF. C-Stat - Performance Based Program Analysis and 

Management Strategy (C-Stat Strategy):  For the sole 
purpose of providing support to the State’s internal 
C-Stat Strategy, the parties understand and agree that 
upon request from the State, and without any 
additional cost to the State, the Contractor shall 
collect, maintain, and provide to the State certain 
contract performance data determined by the State 
during the term hereof to assist the State to measure 
and assess the programmatic effectiveness of the 
Contractor’s performance hereunder, all in support of 
the State’s internal continuous quality improvement 
working towards positive outcomes and managing its 
performance for the betterment of all Colorado 
residents. 
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These Special Provisions apply to all contracts except where noted in italics. 
 

1. CONTROLLER'S APPROVAL. CRS §24-30-202(1). This contract shall not be valid until it has been 
approved by the Colorado State Controller or designee. 

2. FUND AVAILABILITY. CRS §24-30-202(5.5). Financial obligations of the State payable after the current 
fiscal year are contingent upon funds for that purpose being appropriated, budgeted, and otherwise made 
available.  

3. GOVERNMENTAL IMMUNITY. No term or condition of this contract shall be construed or interpreted as 
a waiver, express or implied, of any of the immunities, rights, benefits, protections, or other provisions, of the 
Colorado Governmental Immunity Act, CRS §24-10-101 et seq., or the Federal Tort Claims Act, 28 U.S.C. 
§§1346(b) and 2671 et seq., as applicable now or hereafter amended. 

4. INDEPENDENT CONTRACTOR. Contractor shall perform its duties hereunder as an independent 
contractor and not as an employee. Neither Contractor nor any agent or employee of Contractor shall be deemed 
to be an agent or employee of the State. Contractor and its employees and agents are not entitled to 
unemployment insurance or workers compensation benefits through the State and the State shall not pay for or 
otherwise provide such coverage for Contractor or any of its agents or employees. Unemployment insurance 
benefits will be available to Contractor and its employees and agents only if such coverage is made available by 
Contractor or a third party. Contractor shall pay when due all applicable employment taxes and income taxes and 
local head taxes incurred pursuant to this contract. Contractor shall not have authorization, express or implied, to 
bind the State to any agreement, liability or understanding, except as expressly set forth herein. Contractor shall 
(a) provide and keep in force workers' compensation and unemployment compensation insurance in the amounts 
required by law, (b) provide proof thereof when requested by the State, and (c) be solely responsible for its acts 
and those of its employees and agents. 

5. COMPLIANCE WITH LAW. Contractor shall strictly comply with all applicable federal and State laws, 
rules, and regulations in effect or hereafter established, including, without limitation, laws applicable to 
discrimination and unfair employment practices. 

6. CHOICE OF LAW. Colorado law, and rules and regulations issued pursuant thereto, shall be applied in the 
interpretation, execution, and enforcement of this contract. Any provision included or incorporated herein by 
reference which conflicts with said laws, rules, and regulations shall be null and void. Any provision incorporated 
herein by reference which purports to negate this or any other Special Provision in whole or in part shall not be 
valid or enforceable or available in any action at law, whether by way of complaint, defense, or otherwise. Any 
provision rendered null and void by the operation of this provision shall not invalidate the remainder of this 
contract, to the extent capable of execution. 

7. BINDING ARBITRATION PROHIBITED. The State of Colorado does not agree to binding arbitration by 
any extra-judicial body or person. Any provision to the contrary in this contact or incorporated herein by 
reference shall be null and void. 

8. SOFTWARE PIRACY PROHIBITION. Governor's Executive Order D 002 00. State or other public 
funds payable under this contract shall not be used for the acquisition, operation, or maintenance of computer 
software in violation of federal copyright laws or applicable licensing restrictions. Contractor hereby certifies and 
warrants that, during the term of this contract and any extensions, Contractor has and shall maintain in place 
appropriate systems and controls to prevent such improper use of public funds. If the State determines that 
Contractor is in violation of this provision, the State may exercise any remedy available at law or in equity or 
under this contract, including, without limitation, immediate termination of this contract and any remedy 
consistent with federal copyright laws or applicable licensing restrictions.  

9. EMPLOYEE FINANCIAL INTEREST/CONFLICT OF INTEREST. CRS §§24-18-201 and 24-50-507. 
The signatories aver that to their knowledge, no employee of the State has any personal or beneficial interest 

SPECIAL PROVISIONS 



For Contract Wizard Version 3.17 Page 14 of 15 Revised 03/20/2015 
Colorado Department of Human Services  
Division of Contract Management 
 

whatsoever in the service or property described in this contract. Contractor has no interest and shall not acquire 
any interest, direct or indirect, that would conflict in any manner or degree with the performance of Contractor’s 
services and Contractor shall not employ any person having such known interests.   

10. VENDOR OFFSET. CRS §§24-30-202 (1) and 24-30-202.4. [Not Applicable to intergovernmental 
agreements] Subject to CRS §24-30-202.4 (3.5), the State Controller may withhold payment under the State’s 
vendor offset intercept system for debts owed to State agencies for: (a) unpaid child support debts or child 
support arrearages; (b) unpaid balances of tax, accrued interest, or other charges specified in CRS §39-21-101, et 
seq.; (c) unpaid loans due to the Student Loan Division of the Department of Higher Education; (d) amounts 
required to be paid to the Unemployment Compensation Fund; and (e) other unpaid debts owing to the State as a 
result of final agency determination or judicial action. 

11. PUBLIC CONTRACTS FOR SERVICES. CRS §8-17.5-101. [Not Applicable to agreements relating to 
the offer, issuance, or sale of securities, investment advisory services or fund management services, sponsored 
projects, intergovernmental agreements, or information technology services or products and services] 
Contractor certifies, warrants, and agrees that it does not knowingly employ or contract with an illegal alien who 
will perform work under this contract and will confirm the employment eligibility of all employees who are 
newly hired for employment in the United States to perform work under this contract, through participation in the 
E-Verify Program or the Department program established pursuant to CRS §8-17.5-102(5)(c), Contractor shall 
not knowingly employ or contract with an illegal alien to perform work under this contract or enter into a contract 
with a subcontractor that fails to certify to Contractor that the subcontractor shall not knowingly employ or 
contract with an illegal alien to perform work under this contract. Contractor (a) shall not use E-Verify Program 
or Department program procedures to undertake pre-employment screening of job applicants while this contract 
is being performed, (b) shall notify the subcontractor and the contracting State agency within three days if 
Contractor has actual knowledge that a subcontractor is employing or contracting with an illegal alien for work 
under this contract, (c) shall terminate the subcontract if a subcontractor does not stop employing or contracting 
with the illegal alien within three days of receiving the notice, and (d) shall comply with reasonable requests 
made in the course of an investigation, undertaken pursuant to CRS §8-17.5-102(5), by the Colorado Department 
of Labor and Employment. If Contractor participates in the Department program, Contractor shall deliver to the 
contracting State agency, Institution of Higher Education or political subdivision a written, notarized affirmation, 
affirming that Contractor has examined the legal work status of such employee, and shall comply with all of the 
other requirements of the Department program. If Contractor fails to comply with any requirement of this 
provision or CRS §8-17.5-101 et seq., the contracting State agency, institution of higher education or political 
subdivision may terminate this contract for breach and, if so terminated, Contractor shall be liable for damages.  
 
12. PUBLIC CONTRACTS WITH NATURAL PERSONS. CRS §24-76.5-101. Contractor, if a natural 
person eighteen (18) years of age or older, hereby swears and affirms under penalty of perjury that he or she (a) is 
a citizen or otherwise lawfully present in the United States pursuant to federal law, (b) shall comply with the 
provisions of CRS §24-76.5-101 et seq., and (c) has produced one form of identification required by CRS §24-
76.5-103 prior to the effective date of this contract. 

Revised 1-1-09 
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Contract Routing Number:        17 IHGA _____ 
 

THE PARTIES HERETO HAVE EXECUTED THIS CONTRACT 
 

* Persons signing for Contractor hereby swear and affirm that they are authorized to act on Contractor’s behalf and acknowledge 
that the State is relying on their representations to that effect.  

 
 

CONTRACTOR 
Jefferson County Department of Human Services 

By:     
Title:  
 
 
______________________________________________ 

*Signature 
 

Date: _________________________ 

 

STATE OF COLORADO 
John W. Hickenlooper, Governor 

Department of Human Services  
Reggie Bicha, Executive Director 

 
 

______________________________________________ 
By: Julie Krow, Deputy Executive Director 

Signatory avers to the State Controller or delegate that 
Contractor has not begun performance or that a Statutory 
Violation waiver has been requested under Fiscal Rules 

 
Date: _________________________ 

 
 

2nd Contractor Signature if Needed 
By:     
Title:  
 
 
______________________________________________ 

*Signature 
 

Date: _________________________ 
 

 
LEGAL REVIEW 

Cynthia H. Coffman, Attorney General 
 
 
By:_______________________________________________ 

Signature - Assistant Attorney General 
 
 

Date: _________________________ 

 
ALL CONTRACTS REQUIRE APPROVAL BY THE STATE CONTROLLER 

 
CRS §24-30-202 requires the State Controller to approve all State Contracts. This Contract is not valid until signed and dated below 

by the State Controller or delegate. Contractor is not authorized to begin performance until such time. If Contractor begins 
performing prior thereto, the State of Colorado is not obligated to pay Contractor for such performance or for any goods and/or 

services provided hereunder. 
 

 

STATE CONTROLLER 
Robert Jaros, CPA, MBA, JD 

 
 

By:___________________________________________ 
 

Clint Woodruff, Controller 
 

Date:_____________________ 
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Exhibit A – Statement of Work 
A. Background 

For purposes of this Exhibit A, Contractor may also be referred to as “County.”  The State has entered into a 
contract (“Universal Membership Agreement”)(State contract routing number 16 IHEA 83111)(Exhibit B) with 
TALX Corporation, a provider of Equifax Verification Services (“EVS”) and intends to execute an amendment 
(“Schedule A”)(State contract routing number 16 IHEA 87603)(Exhibit C) to the Universal Membership 
Agreement (collectively “Work Number Agreement”).  The Work Number Agreement allows EVS to provide 
employment verification services directly to Colorado counties.  The State acts only as a pass-through entity, 
meaning that EVS will bill the State for fees incurred by the counties, and the State will then bill the counties 
individually.   
 
The Work Number Agreement is between the State and EVS with participating counties each signing 
Participation Agreements (see Exhibit 1 to Universal Membership Agreement).   The Work Number Agreement 
obligates the counties collectively and Contractor individually to pay EVS via the State for services rendered so 
the State and County are entering into this Contract to memorialize the State’s and County’s responsibilities as 
they relate to the Work Number Agreement. 
 

B. Payment 

County shall pay the State for County’s use of services within the scope of the Work Number Agreement.  The 
State shall promptly pass through County’s payments to EVS in accordance with the Work Number Agreement.   
Except within its role as a pass through entity, the State is not liable for County’s obligations incurred under this 
Contract or the Work Number Agreement.  The State shall provide each County an invoice at least 30 days prior 
to the date the payment is due to EVS. The State shall ensure that any payment to the State is paid over to EVS 
prior to the date that payment is due to EVS.   
  

C. Annual Minimum 

The Work Number Agreement by the terms of the Schedule A obligates each Participating County, through the 
State as the pass-through entity, to pay the Participating County’s proportionate share of the Annual Minimum 
Payment as set forth in this Intergovernmental Agreement and Exhibit 1 to the Schedule A.   The Annual 
Minimum Payment is $912,450.00, which is based upon an estimated 165,000 income verification requests at 
$5.53 per income verification request.  County’s responsibility for its share of any deficiency survives 
termination of this Contract or the Work Number Agreement.  
 
County is responsible for its percentage of the Annual Minimum Payment based upon the following formula: 
 
 [County’s Average Previous Usage] / [Total Participating counties’ Previous Usage] = County 
Percentage 

[County Percentage] X [Annual Minimum Payment] = County Financial Obligation 
 

IF County’s Actual Annual Payment is less than County’s Financial Obligation, THEN County is considered a 
Deficient County and shall pay any deficiency according to the following formula: 

 
[Annual Minimum Payment] – [Total Actual Annual Payment] = Total Deficiency 
 
[County Financial Obligation] –  [County Actual Annual Payment] = County Deficiency  
 
[County Deficiency] / [Total counties’ Deficiency] = Deficient County Percentage 
 
[Deficient County Percentage] X [Total Deficiency] = Deficient County Payment to State 
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This table represents each county’s financial obligation: 
 

County 

County 
Average 
Previous 

Usage 

 County 
Financial 

Obligation  

Adams 20,445 $113,060.85  
Arapahoe 8,177 $45,218.81  
Bent 92 $508.76  
Boulder 9,920 $54,857.60  
Broomfield 831 $4,595.43  
Clear Creek 6 $33.18  
Conejos 87 $481.11  
Crowley 6 $33.18  
Delta 364 $2,012.92  
Denver 30,039 $166,115.67  
Douglas 1,013 $5,601.89  
Eagle/Pitkin 551 $3,047.03  
El Paso 18,549 $102,575.97  
Fremont 814 $4,501.42  
Grand 66 $364.98  
Gunnison 9 $49.77  
Huerfano 6 $33.18  
Jefferson 20,173 $111,556.69  
Kiowa 6 $33.18  
Kit Carson 6 $33.18  
La Plata 351 $1,941.03  
Larimer 21,216 $117,324.48  
Las Animas 182 $1,006.46  
Mesa 3,914 $21,644.42  
Moffat 95 $525.35  
Montezuma 476 $2,632.28  
Montrose 35 $193.55  
Morgan 2,349 $12,989.97  
Phillips 12 $66.36  
Pueblo 5,198 $28,744.94  
Rio 
Grande/Mineral 101 $558.53  

Routt 571 $3,157.63  
San Miguel 139 $768.67  
Sedgwick 35 $193.55  
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Summit 38 $210.14  
Weld 19,128 $105,777.84  
      
TOTAL 165,000 $912,450.00  

 
 

D. Miscellaneous Provisions 
 

1. 1. State is acting as a fiscal agent for County, passing through payment of all costs from County to EVS, 
including the Annual Minimum Payment. The State shall not be liable for any debt or payment 
obligation, including the Annual Minimum Payment, incurred by County pursuant to this Contract or the 
Work Number Agreement, provided, however, that any failure by the State to pass through such 
payments from County shall constitute a breach of this Contract by the State.  The State shall be 
obligated to pay over to EVS any funds received from a County. Upon breach of this agreement by the 
State, the County shall have the right to terminate this Contract upon written notice and at least thirty (30) 
days in which the State may cure the breach or any other remedy allowed by law.  If County fails to pay 
the State for County’s costs incurred under this Contract or the Work Number Agreement, the State shall 
have the right to terminate this Contract upon written notice and at least thirty (30) days in which County 
may cure the breach. 

 
2. The Work Number Agreement is for the benefit of County.  Any amendments or changes to the Work 

Number Agreement or any new Schedule A or amendments to Schedule A must be signed by or 
approved by a person authorized by the governing body for each County in accordance with the County’s 
local procedures  prior to the amendment or change being effective as to a participating county.   The 
State shall not execute amendments or revisions to the Work Number Agreement or Schedule A that bind 
any participating county without the participating counties’ consent as provided herein. 
 

3. County’s liability for any unpaid fees owed under this Contract or the Work Number Agreement shall 
survive termination of this Contract as to County who has not paid all required fees until the State 
receives payment from County.  
 

4. Annual Termination: Unless specified elsewhere in this Contract or the Work Number Agreement, the 
State or County may only terminate this Contract, upon 60 days written notice, so as to align with the end 
of an annual term stated in the Work Number Agreement.  If a County elects to terminate it shall not be 
obligated to expend any funds, including any annual minimum payment, for the years following its 
termination. 

 
 
5. The State may execute similar agreements with new counties not originally part of this Contract or the 

Work Number Agreement. If the State executes a similar agreement with a new county or counties, the 
State and County will recalculate the annual minimum for the subsequent annual term. 

 
END OF EXHIBIT A 
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UNIVERSAL MEMBERSHIP AGREEMENT 
SCHEDULE A – THE WORK NUMBER® EXPRESS SOCIAL SERVICE 

FEES AND SERVICE DESCRIPTION 
 
I) USE OF SERVICE:   

The Work Number® is an employment verification service provided by TALX Corporation (a provider of Equifax Verification Services), a 
Missouri corporation (“EVS”), to its employer clients.  EVS shall provide the Service in accordance with the Universal Membership Agreement 
between EVS and the State of Colorado, Colorado Department of Human Services ("CDHS") (the “Agreement”), Exhibit 1 to the Agreement 
and this Schedule A (which is part of the Agreement).  Data on the Service may be accessed by Participating County (as defined in the 
Agreement) to verify Consumer’s employment status (“The Work Number® Employment Verification”) or income (“The Work Number® 
Income Verification”) for government purposes.  All defined terms used herein shall have the meaning ascribed to them in the Agreement.  
Notwithstanding any conflicting provisions in the Agreement, the parties acknowledge and agree that this Schedule A to the Agreement, any 
future Schedule, or amendments to Schedule A or amendments to the Agreement, may be executed by CDHS without requiring separate 
signatures of each Participating County only if CDHS was authorized to take this action through approval by all Participating Counties which is 
in writing and signed by a person authorized by the governing body for each Participating County in accordance with such county’s local 
procedures.  CDHS represents to EVS that, prior to executing any such Schedule or amendments to a schedule or the Agreement, CDHS shall 
have such written authorization from each Participating County to take such action.  
a) Product.  The Work Number® Employment Verification includes the Consumer’s (i) employer name and (ii) employment status.  The 

Work Number® Income Verification may include, without limitation, the Consumer’s (i) employer address, (ii) employment dates, where 
available, (iii) position title, (iv) medical and dental information, where available, (v) pay rate, (vi) up to three (3) years of YTD gross 
income details, and (vii) up to three (3) years of pay period detail.   

b) Delivery.  The Service provides automated access to requested Data via the Internet or phone.  If Data is requested via the Internet, it will 
be delivered instantly via the same mode.  If Data is requested via the phone, it will be delivered by fax within one (1) business day.  

c) Input Requirements.  A Participating County may request access to Data by providing the Consumer’s social security number.  
II) TERM: Notwithstanding any conflicting terms in Section 7 of the Agreement, this Schedule A shall be for an initial annual term effective 

January 1, 2016 – December 31, 2016 (the “Initial Term”); with four (4) optional annual renewal terms (“Successive Terms”) available, upon 
written agreement between the parties.  For the avoidance of doubt the Term of the Agreement shall remain in effect as long as there is an 
outstanding schedule with a term then in effect.  

III) PRICING:  Fees for Services provided under this Schedule include: 
Verification Fees:           Annual Minimum Payment:             CDHS Initials: ______ 

Transaction Type 

Total cost per year 
( verifications) 

Annual 
Verification 

Ceiling 
(total # of 

verifications) Cost Above Ceiling 
Employment Summary  

(SSN Search)        FREE UNLIMITED           FREE 

Income Verification 
 

 
 

$912,450.00 per year 
 

165,000 
 

         
$5.53 per income verification 

 

IV) The request by Participating County and the performance by EVS of an Employment Verification (and/or Income Verification, if applicable) 
under this Agreement and Schedule A shall be referred to as “Transaction(s)”. The Annual Minimum payment shall be charged to CDHS for all 
Transactions up to and including the Annual Transaction Ceiling. For Transactions charged against the Annual Transaction Ceiling, CDHS will 
be billed monthly, as transactions occur at the effective rate of $5.53 per Transaction. Each Transaction performed above the Annual 
Transaction Ceiling will be charged at $5.53 per Transaction and shall also be billed monthly. In the event the Participating Counties do not 
collectively use all Transactions allotted under the Annual Transaction Ceiling by the end of any annual term, EVS shall invoice CDHS for  
each Participating County failing to meet its allotted portion of the Annual Transaction Ceiling (as specified in Exhibit 1 hereto) during such 
annual term, the remaining portion of such Participating County’s corresponding Annual Minimum Payment; and CDHS shall remit payment 
for such remaining portion(s) directly to EVS.  EVS and CDHS understand that CDHS is acting as a fiscal agent for the Participating Counties, 
passing through payment of all costs from the Participating Counties to EVS, including the Annual Minimum Payment. CDHS shall not be 
liable for any debt or payment obligation, including the Annual Minimum Payment,  incurred by a Participating County pursuant to this 
Agreement or any Participation Agreement, provided, however, that any failure by CDHS to obtain and pass through such payments from any 
Participating County shall constitute a breach of this Agreement by such Participating County; and EVS shall have the right to terminate this 
Agreement with respect to such Participating County upon written notice and at least thirty (30) days in which CDHS may cure the breach.    
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Notwithstanding any conflicting provisions in the Agreement, EVS shall provide written notice of any increase in fees to CDHS at least ninety 
(90) days prior to the end of the Initial Term, and each Successive Term. Upon receipt of such notice, CDHS shall within five (5) business days 
notify Participating Counties, and CDHS or any Participating County shall have sixty (60) days after receipt of notice to notify EVS and CDHS 
of any Participating Counties’ election to terminate their Participation Agreement(s).   Upon EVS’s receipt of any such notice(s), the Annual 
Minimum Payment shall be adjusted accordingly for each remaining Successive Term, and the Annual Transaction Ceiling shall likewise be 
adjusted for each remaining Successive Term, by deleting the portion of the Annual Transaction Ceiling attributable to each Participating 
County terminating its Participation Agreement.   
Transactions allotted under the Annual Transaction Ceiling that are not used during the Annual Term will not be available for use in any 
Successive Term.  
SSN Searches will be free and do not count against the annual ceiling. 

V) PAYMENT TERMS AND TAXES: Invoices are due net forty-five (45) days. Invoices outstanding over forty five (45) days will result in loss 
of access to the Service. Except to the extent that CDHS has provided an exemption certificate, direct pay permit or other such appropriate 
documentation for each Participating County, EVS shall add to each invoice any sales, use, excise, value-added, gross receipts, services, 
consumption and other similar transaction taxes however designated that are properly levied by any taxing authority upon the provision of the 
Services, excluding, however,  any state or local privilege or franchise taxes, taxes based upon EVS’s net income and any taxes or amounts in 
lieu thereof paid or payable by EVS as a result of the foregoing excluded items.  If payment is made by credit card, EVS will charge the credit 
card each month for transactions completed in the prior month. CDHS will be invoiced electronically through Equifax’s Electronic Invoice 
Presentation & Payment (EIPP) program. Requests for paper billing are available upon CDHS’s request and are subject to additional monthly 
fees. Such fees are subject to modification by Equifax at intervals of no less than one year, upon prior written notice. 

VI) MODIFICATION OF SERVICE DESCRIPTION:  EVS may modify this Service Description on ninety (90) days’ prior written notice to 
CDHS and shall within five (5) business days notify Participating Counties.  CDHS may terminate this Schedule A, or any Participating County 
may terminate its Participation Agreement, within ninety (90) days after receipt of notice of a modification to the Service Description on written 
notice to EVS and CDHS; and, upon CDHS’s request, an amendment to memorialize the modification to the Service Description may be 
executed by the parties.  Absence of such termination or amendment request shall constitute CDHS’s and each remaining Participating County’s 
agreement to the modification. 
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UNIVERSAL MEMBERSHIP AGREEMENT 
SCHEDULE A – THE WORK NUMBER® EXPRESS SOCIAL SERVICE 

FEES AND SERVICE DESCRIPTION 
 

IN WITNESS WHEREOF, the parties have executed this Agreement on the date indicated below. 
 

STATE OF COLORADO 
John W. Hickenlooper,  GOVERNOR 
Colorado Department of Human Services 

Reggie Bicha, Executive Director 
 

 TALX Corporation,  
provider of Equifax Verification Services 

 

By 
(signature):   

By 
(signature):  

Name 
(print): 

 
 

Name 
(print):  

Title: 
 

 Title:  
Date:   Date:  

 
 

This Agreement is not valid until signed and dated below by the Colorado Department of Human  
Services’ Controller or Deputy Controller   

  
 

COLORADO DEPARTMENT OF HUMAN SERVICES 
CONTROLLER 

  
 

By:_______________________________________________ 
Clint Woodruff, Controller / Valri Gimple, Deputy Controller 

 
Date:_____________________ 
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AGENCY TYPE: 
        

 State or County Social Services/Human Services Agency   Social Security Administration    Medicaid 
 Work Program (WIA)            Housing Authority (Federal, State or County)  Child Support Enforcement 
 Low-Income Housing (i.e. Sec. 8, Sec. 42)       

****Please provide proof of low-income status**** 
 
NOTE: IF YOU ARE COMPLETING THIS AGREEMENT FOR AN APARTMENT,  
YOU MUST FAX PROOF OF THE APARTMENT’S LOW-INCOME STATUS  
(i.e., APPLICATION, OCCUPANCY GUIDELINES, etc.) WITH THIS SERVICE        
AGREEMENT OR YOUR ACCOUNT WILL NOT BE ACTIVATED 

 Other:       

SPECIFIC PROGRAMS OR DIVISIONS THAT WILL USE THIS SERVICE (Check ALL that apply): 
 

 Food Stamps    TANF   General Cash Assistance    Low-Income Energy Assistance    
 IEVS    Fraud Investigations    Quality Control    Housing Assistance    
 Work-related Assistance    Emergency Assistance    Title II    Title XVI  Title IV-D 

 
 Other: Please indicate all other programs that will use the service: Child Care Assistance and Child Welfare/IV-E 

CONTACT INFORMATION 
 

Agency/Organization/ 
Company Name: 

      Address:        

DBA or Management 
Company, if different: 

      City:       

Website address:       State:       

Main Contact:       Zip Code:       

Title:       E-mail:       

Phone #:       Fax #:       

Supervisor:       Supervisor 
Phone# 

      

 
 

ADDITIONAL USER INFORMATION 
 

IMPORTANT: All individuals who will use the service must be registered below.  During the login process, the user will be asked 
for their registered fax number.  All fields are mandatory. 

 
 Name Fax# E-mail Address 

User1: Not Applicable             
User2:                   
User3:                   
User4:                   
User5:                   

 
Please provide the names, fax numbers and e-mail addresses of up to 5 additional users.   Note: The "Main Contact" above will have 
the ability to add users via the webManager function. WebManagers have the ability to add, manage and approve users within the 
organization. If you have additional users, once Agreement is accepted, you will receive more information on how to register users.  
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BILLING INFORMATION 
 

Billing Contact:       Billing Address:       

Billing Contact 
Title: 

      City:       

Billing Phone #:       State:       

Billing Fax #:       Zip Code:       

Billing E-mail:       Your invoice will be sent via E-mail. 

 
Expected Monthly Usage:      Payment Method:     Check   Credit Card 

 
If the Expected Monthly Usage is equal or less than 25 transactions, the method of payment recommended is Credit Card. 

 
How will you perform verification requests?     Website     Phone  

Can we send your Invoice via e-mail?     Yes     No 

Is your agency Tax Exempt?     Yes      No 

How did you hear about our Social Services program?   
  From an employer      From an applicant   Through an Internet search 
  I called the Client Service Center for assistance and the representative gave me this option 
  A Work Number representative called me and explained the service. 

 
Agency Type: 
 

  Federal/State/County/City/Local/Government   Social Security Administration 
  Non- Profit Organization     Housing Authority 
  For-Profit Organization      Third Party Vendor for Government Agency 
  Apartment Complex/Property Management   Other:  Please specify        

 
Each program requires documented proof.  Specific Program(s) that will use this service: 
 

  Food Stamps     TANF     MEDICAID   
  Fraud Investigations    Child Support Enforcement   Daycare Assistance 
  Low-Income Energy Assistance   Pre-Employment    Work-related Assistance  
  Low-Income Housing    Mortgage Loans    Collections   
  Other:  (Please indicate other programs that will use this service:           

 
 

If you are an Apartment Complex or Property Management Company, please answer the following questions: 
 
How many units do you have? N/A  How many of those are subsidized units?  N/A 
 
Note:  Subsidized units are those in which the owner receives funds from Federal, State, County or Local Government. 

Are you affiliated with City/State Housing Authority?    Yes    No 

If yes, please include the name:        
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EXHIBIT 1 TO  
SCHEDULE A – THE WORK NUMBER® EXPRESS SOCIAL SERVICE 

Participating County Transaction Allocations 
 

County Per County Transaction Allocation Per County Financial Obligation 
Adams 20,445 $113,060.85 
Arapahoe 8,177 $45,218.81 
Bent 92 $508.76 
Boulder 9,920 $54,857.60 
Broomfield 831 $4,595.43 
Clear Creek 6 $33.18 
Conejos 87 $481.11 
Crowley 6 $33.18 
Delta 364 $2,012.92 
Denver 30,039 $166,115.67 
Douglas 1,013 $5,601.89 
Eagle/Pitkin 551 $3,047.03 
El Paso 18,549 $102,575.97 
Fremont 814 $4,501.42 
Grand 66 $364.98 
Gunnison 9 $49.77 
Huerfano 6 $33.18 
Jefferson 20,173 $111,556.69 
Kiowa 6 $33.18 
Kit Carson 6 $33.18 
La Plata 351 $1,941.03 
Larimer 21,216 $117,324.48 
Las Animas 182 $1,006.46 
Mesa 3,914 $21,644.42 
Moffat 95 $525.35 
Montezuma 476 $2,632.28 
Montrose 35 $193.55 
Morgan 2,349 $12,989.97 
Phillips 12 $66.36 
Pueblo 5,198 $28,744.94 
Rio Grande/Mineral 101 $558.53 
Routt 571 $3,157.63 
San Miguel 139 $768.67 
Sedgwick 35 $193.55 
Summit 38 $210.14 
Weld 19,128 $105,777.84 
TOTAL 165,000 $912,450.00 

 



BOARD OF COUNTY COMMISSIONERS BRIEFING PAPER 
 

Human Services Department 
Head Start Division 

 
Arvada/Wheat Ridge Head Start Building Security Improvements  

 
August 2, 2016  

 
  For Information              For Discussion/Approval     For Action 

 
ISSUE:  One of the most urgent safety and security issues for Human Services and the County is the 
Arvada/Wheat Ridge Head Start buildings.  Since March of 2015, facilities, IT, Head Start and Human 
Services have been planning security improvements to the Arvada and Wheat Ridge Head Start buildings.  
Jefferson County Human Services is seeking approval for funds to complete this project. 
 
BACKGROUND:   In 2015, there were several incidents and disturbances that brought the security and 
safety of the students, staff and visitors to the attention of the county.  The immediate solution was extra 
patrols by Arvada Police, a Sheriff’s Deputy assigned to building security.  The program hired a security 
company to provide temporary assistance on a contract basis in 2015. 
 
The County also began to look at more permanent measures to ensure the safety at Arvada Head Start.  
Proposals and plans were gathered to replace door mechanisms to the classroom doors, installation of an 
exterior door monitoring system and installing cameras inside and outside the building that can be 
monitored by staff and accessed by law enforcement.  
 
This project will replace the door locking mechanisms in the classrooms which will enable the doors to be 
secured from the inside.  Currently, staff must go into a hallway to secure the door in the case of an 
intruder.  A door monitoring system will allow staff to be alerted when an exterior door is unsecured or 
open.   Network connected cameras will also be installed to provide additional monitoring of the campus 
and will allow law enforcement access if needed.   
 
The security at the Wheat Ridge Head Start building can be improved by replacing the door locking 
mechanisms on 10 doors in the facility. 
 
This project was presented and supported by the Security Manager and Security Committee on July 21, 
2016.  
 
DISCUSSION: JCHS requests approval of this security improvement project to the Arvada and Wheat 
Ridge Head Start buildings.  The Head Start Program will receive students on August 29th. 
 
FISCAL IMPACT: This security project can be completed for $75,000.00 and will satisfy the current 
security needs for the Arvada and Wheat Ridge Head Start buildings. 
 
RECOMMENDATIONS: The Board of County Commissioners approve the submission of a request for 
funds to complete this building security project. 
 
ORIGINATOR:  Lynn A. Johnson, Human Services Department Director (x4002) 
CONTACTS:     Dennis G. Goodwin, Justice Services Director (x 4841) 





























Title:  Administrative Policy 
Board and Commission Appointments 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 1 
Effective Date 
March 27, 2007 

Policy Custodian 
Board of County Commissioners 

Adoption/Revision Date 
March 27, 2007 / May 17, 2013 

 
Adopting Resolution(s): CC07-150 
 
References (Statutes/Resos/Policies):  CC91-130, CC91-235, CC91-496, CC91-722, 
CC07-150 
 
Purpose: To govern appointments to the various boards and commissions in Jefferson 
County and to govern contact between appointed board, commission and committee 
members and elected officials.  
 
Policy:   Board and Commission Appointments  
 
A. Thisese Policyies are is not intended to override statutory provisions, 

intergovernmental agreements, or other rules, regulations or charter provisions. 
 
B. Vacancies 

The Board of County Commissioners (BCC) Office, or designee(s), shall coordinate 
all applications and reappointments as necessary.  
 
1. Press releases, the county’s website, and/or other county publications may be 

used to advertise vacancies.  
 
2. Board and commission applications shall be made available on the county 

website.        
 
C. Appointments 

The BCCBoard of County Commissioners shall appoint board and commission 
members by resolution at a public hearing. The BCCBoard of County 
Commissioner’s Office, or designee,  shall contact the applicant. The BCCBoard of 
County Commissioner’s Office, or designee, shall coordinate with the boards’ or 
commissions’ staff or chairperson secretary as needed.  

 
D. Removal of an Appointee 

 
1. Appointees serve at the pleasure of the BCC Board of County Commissioners 

and, absent a statutory provision to the contrary, may be removed at the sole 
discretion of the BCCBoard. 

 
2. Planning Commission, Board of Adjustment, and Board of Review, and Board of 

Trustees of the Library 
The BCCBoard of County Commissioners may remove an aAppointee to the 
Planning Commission, Board of Adjustment or Board of Review for cause, 
including, without limitation, nonperformance of duty or misconduct. The trustees 
of the Library may be removed upon a showing of good cause as defined in, but 
not limited to, the bylaws adopted by the Board of Trustees. Prior to such 



removal of any appointee, the BCCoard shall give the aAppointee a written 
notice of intent to remove, setting forth the reasons therefore for the removal and 
a date at which the appointee may appeal the removal for a public hearing before 
to the BCCoard.   If the appointee chooses to appeal the removal, the appointee 
At the public hearing, the Appointee shall be givenwill have the opportunity to 
discuss and answer the charges made in the notice of intent to remove. 
Following the public hearing, the Board shall send the decision in writing by 
certified mail to the Appointee within three (3) working days of such hearing. The 
removal shall be effective as of the date of such decision.If the appointee does 
not appeal, or if upon appeal the BCC upholds the decision to remove, the 
removal shall be effective the date set for the appeal. 
 

E. Contacts Between Appointees and Elected Officials  
When meetings between appointed board and commission members and the 
BCCoard of County Commissioners or other elected officials are covered under the 
open meetings provisions of the Colorado Sunshine Act of 1972, Section 24-6-401, 
et seq., 10A, Colorado Revised Statutes, as amended (Senate Bill 91-33), the 
provision of such Act shall apply.  
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Title:  Administrative Policy 
Liquor Licensing Authority 
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 2 
Effective Date 
November 24, 2015 

Policy Custodian 
Board of County Commissioners 

Adoption/Revision Date 
November 24, 2015 

 
Adopting Resolution(s): CC15-446 
 
References (Statutes/Resos/Policies):  §12-18-101 C.R.S; CC97-358, CC97-605, 
CC00-341, CC03-514, CC07-151, CC15-446 
 
Purpose: To establish the Liquor Licensing Authority, define its authorities, membership 
and terms, and provide procedures. 
 
Policy:  Liquor Licensing Authority 
 
A. Establishment 

The Jefferson County Liquor Licensing Authority (the Authority) is designated as the 
“local licensing authority” for the unincorporated portions of Jefferson County as 
defined by the Colorado Liquor Code and the Colorado Beer Code. 

 
B. Authority and Responsibilities 

 
1. The Liquor Licensing Authority shall: 
 

a. Have such authority as is granted to local licensing authorities by the 
Colorado Liquor Code and the Colorado Beer Code;  

 
b. Review requests for special event permits;  
 
c. Operate according to the procedures and requirements in The Beer, Liquor, 

and Dance Hall Licenses Policy and perform all tasks designated therein, 
including issue, cancel, and revoke dance hall licenses pursuant to 12-18-
101, et seq., C.R.S. and hear appeals of denials of Dance Hall Licenses. 

 
2. Any member of the Liquor Licensing Authority shall be authorized to sign a show 

cause order on behalf of the Licensing Authority and shall also be authorized to 
execute any Order drafted pursuant to a vote of the Authority imposing an 
authorized penalty for violation of the Liquor Code. 
 

3. Hearings and Meetings 
 

a. The Liquor Licensing Authority is authorized to adopt bylaws governing any 
aspect of its hearings and actions not set forth herein or governed by state 
law or other county policy or regulation. 
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b.  Applications for transfer of ownership and for new licenses shall be 
scheduled to the extent possible to avoid hearings on fewer than two cases 
on one day.  

 
c. All hearings shall be held in the Jefferson County Courts and Administration 

and Courts Building and shall be electronically recorded. 
 
d. Agendas for all hearings shall be posted outside Hearing Room One at the 

Jefferson County Courts and Administration Building100 Jefferson County 
Parkway, Golden CO 80419 in accordance with public notice requirements 
under the Colorado Open Meetings Law.  

 
e. Not less than once annually, the Liquor Licensing Authority shall meet with 

the Board of County Commissioners (BCC) to review the activities of the 
Authority during the preceding year. Either the BCCoard or the Authority may 
request intervening meetings to discuss any matter. 

 
4. Remuneration 

Members of the Liquor Licensing Authority shall be compensated at a rate to be 
established by the BCCoard of County Commissioners. 

 
C. Membership 
 

1. Composition 
 
a. The Jefferson Liquor Licensing Authority shall consist of three members and 

one alternate member.  
 
b. Members shall be individuals Jefferson County residents, unless otherwise 

approved by the BCC, who are experienced with the Colorado Liquor Code 
and with the conduct of administrative hearings. Members may not be an 
employee of a law enforcement agency in Jefferson County. 

 
2. Terms 

 
a. Appointments shall be made for two-year staggered terms.  
 
b. Members may be reappointed. 

 
c. Members may be removed by the BCCBoard of County Commissioners with 

or without cause prior to the expiration of their term.  
 

3. Conflict of Interest 
No member shall have any current interest in a liquor license under the 
jurisdiction of the Liquor Licensing Authority for Jefferson County. or be a 
member of a law enforcement agency in Jefferson County.  

 
D. Staff Responsibilities and Authority 

1. The Clerk to the Board’s Ooffice shall serve as staff to the Liquor Licensing 
Authority under the authority and supervision of the Jefferson County Clerk and 
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Recorder. The Clerk to the Board may issue Dance Hall Licenses and Special 
Event Permits, as permitted by §12-48-107(4) C.R.S if no objections to the 
application have been received,  in the name of the Liquor Licensing Authority if 
the County Attorney determines the aApplicant has met all statutory 
requirements.  

 
2. The County Attorney’s Office shall serve as prosecutor for alleged liquor code 

violations.  
 
3. The County Attorney’s Office shall serve as legal advisor to the Authority if the 

Authority does not consist of attorneys who are experienced with the Colorado 
Liquor Code and with the conduct of administrative hearings. 

 
4. The advising Assistant County Attorney and the prosecuting Assistant County 

Attorney shall not discuss pending cases, shall maintain separate files, and shall 
in all other respects maintain complete separation of functions with respect to 
liquor licensing matters. 
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Title:  Administrative Policy 
Sustainability Commission 
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 17 
Effective Date 
February 18, 2014 

Policy Custodian 
Board of County Commissioners 

Adoption/Revision Date 
February 18, 2014 

 
Adopting Resolution(s): CC14-058 
 
References (Statutes /Resos/Policies): CC14-058 
 
Purpose: To create an informational clearinghouse and an open compendium of sustainability best 
practices 
 
Policy: Sustainability Commission   
 
A. Establishment 
 The purpose of the Sustainability Commission (the Commission) is to create an informational 

clearinghouse and an open compendium of sustainability best practices. 
 
B. Responsibilities 

 
1. Identifying and articulating aspirational sustainability goals, objectives and voluntary targets for 

county government and industrial, commercial, residential and recreational sectors county-wide. 
 
2. Provide expertise, resources and promote awareness in the area of sustainability. The 

Commission’s work shall be advisory. Any citizen or business participation in any Commission 
program or initiatives is strictly voluntary. 

 
3. Meetings 
 

a. Regular meetings of the Commission shall be held a minimum of 6 times a year or more 
frequently as requested by a majority of the cCommission members or by the Chair. 

 
b. Special meetings may be called by the Chair at the request of a qQuorum of the Commission. 
 
c. All notices shall contain the date, time, place, and agenda of the meeting and shall be in 

writing and be sent to members at least five (5) days prior to the day of the meeting. 
 
d. More than fifty percent (50%) of the members shall constitute a qQuorum. 
 

4. Staff 
The Board of County Commissioners (BCC) may authorize staff.  

 
5. Remuneration 

Members shall not be compensated. 
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C. Membership 
 
1. Composition 
 The Commission shall be composed of nine (9) members to be appointed by the BCCBoard of 

County Commissioners. Members shall be chosen based on an area(s) of expertise within 
sustainability and shall be Jefferson County residents, unless otherwise approved by the BCC. 

 
2. Terms 
 

a. Each member shall be appointed for a three (3)-year term. Note: For the initial establishment 
of the CommitteeCommission, three (3) members will have one-year terms, three (3) 
members will have two-year terms, and three (3) members will have three-year terms in order 
to stagger the term end dates.   

 
b. Members shall be subject to reappointment by the Board of County CommissionersBCC upon 

application for renewal. 
 
c. Each member shall serve until his or her term expires, membership is terminated by written 

resignation, is terminated by the Commission because of three consecutive unexcused 
absences, or is revoked by the BCCBoard of County Commissioners. 

 
d. Members may be removed by the BCCBoard of County Commissioners with or without cause 

prior to the expiration of their term. 
 
3. Conflict of Interest 

Members will ensure that their actions present neither a conflict of interest nor the appearance of 
impropriety or conflict with the public trust. In the event of such conflict, the member shall disclose 
the interest to the Chair and immediately disqualify himself or herself from making any decisions 
involving the interest. 

 
4. Vacancies  

 
a. Vacancies shall be filled by appointment by the BCCBoard of County Commissioners. 
 
b. The Commission may review the applications for appointment and make recommendations to 

the BCCBoard of County Commissioners for vacancies that occur. 
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Title:  Administrative Policy 
CSU Extension Advisory Committee 
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 15 
Effective Date 
May 1, 2012 

Policy Custodian 
CSU Extension Division 

Adoption/Revision Date 
May 1, 2012 

 
Adopting Resolution(s): CC12-174 
 
References (Statutes /Resos/Policies): C.R.S. 23-34-104(4); CC12-174 
 
Purpose: To establish the Colorado State University Extension Advisory Committee, 
specify its membership and terms, define its responsibilities, and provide procedures.  
 
Policy: CSU Extension Advisory Committee 
 
 
A. Establishment 

The Jefferson County Colorado State University (CSU) Extension Advisory 
Committee (the Committee) was established November 7, 1961. 
 

B. Responsibilities 
 
1. The specific functions and responsibilities of the Jefferson County CSU 

Extension Advisory Committee shall include: 
 

a. Understand the core program areas of the Colorado State UniversityCSU 
Extension in Jefferson County.  

 
b. Assist in identifying the needs and concerns of the community and county 

related to natural resources, horticulture, youth development and family and 
consumer services. 

 
c. Provide input to the CSU Extension Director regarding the development and 

implementation of educational programs and priorities within CSU 
Extension’s expertise. 

 
d.  Suggest resources and delivery methods to address identified priorities. 
 
e. Serve as liaison among the citizens of Jefferson County, the Board of County 

Commissioners (BCC) and CSU Extension. 
 
f. Communicate the benefits and impacts of CSU Extension programs and 

services with decision makers and citizens.  
 

2. Meetings 
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a. Regular meetings of the Advisory Committee shall be quarterly on the 3rd 
Thursdays of January, April, July and October. Notice shall be in writing or 
email and shall be sent to members at least seven (7) days prior to the day of 
the meeting. 

 
b. Special meetings may be called by the Chair at the request of the majority of 

the Advisory Committee members. Notice shall be in writing, email, or by 
telephone at least seven (7) days prior to the day of the meeting. 

 
c. All notices shall contain the date, time, place, and agenda of the meeting. 

 
d. More than fifty percent (50%) of the members shall constitute a quorum. 

 
e. The Advisory Committee may adopt bylaws governing any aspect of its 

membership, meetings and actions not set forth herein or governed by 
Federal, State, or other county policy or regulation. 

 
3. Staff 

The CSU Extension Director or his/her designee shall staff the Advisory 
Committee.  

 
4. Remuneration 

Members shall not be compensated. 
 
C. Membership 

 
1. Composition 

 
a. The Advisory Committee shall be composed of 7 members to be appointed 

by the BCCBoard of County Commissioners.  
 
b. Members shall be Jefferson County residents, unless otherwise approved by 

hip composition is at the discretion of the BCCBoard of County 
Commissioners. 

 
2. Terms 
 

a. Each member shall be appointed for a three (3)-year term and may serve two 
(2) consecutive terms. Terms shall begin on April 1, unless otherwise 
determined by resolution of the BCCBoard of County Commissioners. 

 
b. Members shall be subject to reappointment by the BCCBoard of County 

Commissioners upon application for renewal. 
 

c. Each member shall serve until his or her term expires, membership is 
terminated by written resignation or, based on a recommendation from the 
Advisory Committee, is terminated by the BCCBoard of County 
Commissioners because of two unexcused absences in one 12 month period. 

 
d. Members may be removed by the BCCBoard of County Commissioners with 

or without cause prior to the expiration of their term. 
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3. Conflict of Interest 

Members will ensure that their actions present neither a conflict of interest nor 
the appearance of impropriety or conflict with the public trust. In the event of such 
conflict, the member shall disclose the interest to the Chair and immediately 
disqualify himself or herself from making any decisions involving the interest.  

 
43. Vacancies  

Vacancies shall be filled by appointment by the BCCBoard of County 
Commissioners. 
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Title:  Administrative Policy 

Audit Committee  
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 13 
Effective Date 
April 30, 2013 

Policy Custodian 
Finance and Information Technology Department 

Adoption/Revision Date 
April 30, 2013 

 
Adopting Resolution(s): CC13-169 
 
References (Statutes /Resos/Policies): CC12-059, CC13-169 
 
Purpose: To establish the Audit Committee, specify its membership and terms, and define its 
responsibilities.  
 
Policy: Audit Committee  
 
A. Establishment 

The purpose of the Audit Committee (Committee) is to assist the county in its evaluation of 
internal controls, reporting practices, and audit findings. 
 

B. Responsibilities 
 

1. The Committee shall make recommendations to the Board of County Commissioners 
(BCC) regarding a work plan for the upcoming fiscal year. 

 
2. The Finance and Information Technology (FIT) Department will provide staff resources 

to the Committee in support of completing the work plan. These duties may include 
organizing meeting logistics, taking minutes and disseminating them to the committee 
members and the BCC, and providing internal research, as deemed necessary. If the 
Committee requires audit or other related services beyond the ability of the internal staff 
resources provided, it may request the BCC to engage an outside consultant at the 
expense of the BCC.  

 
3. It is the responsibility of the county to engage an independent audit firm to conduct 

routine audits. It is the responsibility of the county and the independent auditor to be the 
primary determinant that the county’s financial statements and disclosures are complete 
and accurate and in accordance with generally accepted accounting principles and 
applicable rules and regulations. 

 
4.  Responsibilities of the audit cCommittee could or may include: 
 

• Make recommendations in the selection of the independent audit firm. 
• Review the independent auditors’ proposed audit scope; make recommendations 

to the BCC regarding the scope. 
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• Review the county’s audited financial statements (presented by the independent 
auditors). 

• Review the single audit report (presented by the independent auditors). 
• Review other relevant official public financial information as needed. 
• Review significant accounting and reporting issues encountered during the 

annual external audit and understand any impact on the financial statements. 
• Review the independent auditors’ reports and communications. 
• Review with the independent auditors any issues encountered with management 

and staff during the audit. 
• Assess performance of the independent auditors and provide feedback to the FIT 

Director, Accounting Director, or BCC as necessary. 
• Review the comprehensive framework of the internal control structure and the 

County Policies and Procedures. 
• Identify areas of risk and recommend areas for further review and audit of 

internal controls, policies and procedures. 
• Provide feedback on any significant issues or concerns that are identified while 

performing these responsibilities. 
• Advise the BCC, the FIT Director and the Accounting Director on any significant 

issues brought to the Committee by any auditor or consultant. 
• Advise the FIT Director or Accounting Director on any insignificant issues brought 

to the Committee by any auditor or consultant. 
 
5. Meetings  

 
a. Regular Meetings 

Regular meetings of the Committee shall be held a minimum of four times a year, or 
more frequently as requested by a majority of the Committee members or by the 
Chair.  

 
b. Special Meetings 

Special meetings may be called by the Chair or at the request of a quorum of the 
Committee.  

 
c. Notice of Meetings 
 

(1) Notice of Regular Meetings shall be sent or e-mailed to members and the BCC at 
least ten (10) calendar days prior to the day of the meeting.  

 
(2) Notice of Special Meetings shall be sent or e-mailed to members and the BCC at 

least (3) calendar days prior to the day of the meeting. 
 

(3) All notices shall contain the following information: (1) the date, time, and place of 
the meeting; and (2) the agenda for said regular meeting, or the purpose or 
purposes for which a special meeting is called.  

 
(4) The Chair shall submit the agenda to the FIT Director or Accounting Director at 

least ten (10) calendar days before the regularly scheduled meeting.   
 
(5) Notices, including agendas of regular and special meetings, shall be posted at:  
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Glass Cabinet on the Outside Wall of Hearing Room 1 
Jefferson County Administration and Courts Building 
100 Jefferson County Parkway 
Golden, CO 80419 

 
d. Meeting Location  

All the meetings of the Committee shall be held in the Jefferson County 
Administration and Courts Building.  
 

6e. Bylaws 
 

a. (1) The CommitteeBoard may adopt bylaws governing any aspect of its 
membership, meetings and actions not set forth herein or governed by Federal, 
State, or other county policy or regulation.      

 
b. (2) Amendments to the bylaws may be determined at any regular meeting by a 

quorum of the members present at the meeting. 
 

76. Remuneration 
Members of the Committee shall not be compensated. 

 
78. Quorum 
 Fifty percent of the appointed members shall constitute a quorum. 

 
C. Membership 

 
1. Composition 

The Committee shall be comprised of five members.  County Eelected Oofficials, 
aAppointed Oofficials, or county staff may not be a member of the Committee.  
Committee members shall be Jefferson County residents, unless otherwise approved by 
the BCC, and will be chosen based on expertise in the following areas: 
 
a. An understanding of generally accepted accounting principles, including those 

relevant standards for local and government accounting and financial reporting 
issued by the Governmental Accounting Standards Board; an understanding of 
financial statements, and generally accepted auditing standards.  Working 
knowledge of the enabling laws and regulations that the government operates within 
would be valuable. 

 
b. Ability to assess the general application of the foregoing principles and standards in 

connection with the accounting for estimates accruals, external restrictions and 
reserves. 

 
c. Experience preparing, auditing, analyzing or evaluating financial statements that 

present a breadth and level of complexity of accounting issues that can reasonably 
be expected to be raised by the organization’s financial operations. 

 
d. An understanding of internal controls and procedures for financial reporting 
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e. Basic understanding of an audit committee function and responsibility to the 
organization. 

 
f. A basic understanding of the operational environment and structure of a statutorily-

defined county government in Colorado.  
 

2. Terms 
 

a. Members serve at the pleasure of the BCCBoard of County Commissioners, and 
may be removed with or without cause, at the discretion of the BCCBoard of County 
Commissioners. 

 
3b. Members may be removed by a quorum of the Committee at any regular meeting 

because of two consecutive unexcused absences. 
 
4c. Unless their term is earlier terminated as provided above or the member vacates the 

position, the BCC intends an appointment of a member to be for a two (2) year term 
ending March 31st. The BCCBoard of County Commissioners intends to re-appoint a 
member to the committee for a maximum of four consecutive two-year terms (8 
years). Note: For the initial establishment of the Committee, two members will have 
one-year terms and three members will have two-year terms in order to stagger the 
term end dates. A member may continue to serve after a term has expired while a 
new appointment is pending. 

 
63. Conflict of Interest  

No member shall vote on any issue on which the member has a direct or indirect 
financial interest. 

 
45. Vacancies 

Vacancies shall be filled by appointment by the BCCBoard of County Commissioners. 
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Title:  Administrative Policy 
Fairgrounds Advisory Committee 
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 16 
Effective Date 
November 13, 2012 

Policy Custodian 
Fairgrounds Division 

Adoption/Revision Date 
November 13, 2012 

 
Adopting Resolution(s): CC12-403 
 
References (Statutes /Resos/Policies): CC93-517, CC12-403 
 
Procedures: Fairgrounds Advisory Committee Bylaws 
 
Purpose: To establish the Fairgrounds Advisory Committee, specify its membership and terms, 
and define its responsibilities.  
 
Policy: Fairgrounds Advisory Committee 
 
A. Establishment 

The Fair Advisory Board was established in 1967 without clear direction of roles. On March 
29, 1967The Board of County Commissioner’s Resolution No. CC93-517 confirmed its 
establishment and defined its role to address Fairgrounds capital improvements, allowable 
uses of the Fairgrounds and significant policy updates. 
 

B. Responsibilities 
 

1. Duties 
The specific functions and responsibilities of the Fairgrounds Advisory Committee (the 
Committee) shall include reviewing and advising on the following to the Board of County 
Commissioners (BCC): 

• Capital improvement needs at the Fairgrounds, 
• Allowable uses of the Fairgrounds facilities, 
• Facility rental fee structure, 
• Updates to the Fairgrounds Master Plan, 
• Proposals and/or resolution of significant conflicts involving Fairgrounds users, 

neighbors or other stakeholders, 
• Additional duties upon request of the BCCBoard of County Commissioners. 

 
2. Staff and Office 

The Fairgrounds Director or his/her designee shall staff the Advisory Committee. 
 
3. Meetings 

 
a. All regular and special meetings of the Committee shall be held at times set in 

accordance with the Committee bBylaws. All meetings will be held in accordance 
with the Colorado Open Meetings Law (§ 24-6-401, et seq, C.R.S. (2011)).  
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b. Quorum. A quorum of the Committee shall be four members. No official business of 
the Committee shall be conducted without a quorum present.  

 
 
c. Meeting Location. All the meetings of the Committee or any subcommittee or task 

force thereof shall be held within Jefferson County and shall be open to the public. 
No vote or other formal action shall be taken in any session which is closed to the 
general public.  
 

C. RenumerationRemuneration 
Each Committee member shall receive fifteen dollars, ($15.00), per regular meeting at which 
they are in attendance and shall not be entitled to any further compensation, property or 
funds for the performance of their duties, nor shall any member receive any pecuniary profit 
or in-kind benefit from their involvement with the committeeCommittee.   

 
D. Bylaws 

The Committee may adopt bylaws governing any aspect of its membership, meetings and 
actions not set forth herein or governed by Federal, State, or local law, or other cCounty 
policy or regulation. 

 
E. Membership 
 

1. Composition 
The Committee shall be composed of seven (7) members to be appointed by the 
BCCBoard of County Commissioners. Members shall be Jefferson County residents, 
unless otherwise approved by hip composition is at the discretion of the BCCBoard of 
County Commissioners. 

 
2. Terms 

 
a. Each Committee member shall be appointed for a three (3) year term.  Terms will be 

staggered with at least two (2) Committee positions being appointed/re-appointed 
each year. 

 
b. Committee members shall be subject to reappointment by the BCCBoard of County 

Commissioners upon application for renewal. 
 
c. Members serve at the pleasure of the BCCBoard of County Commissioners, and 

may be removed with or without cause, at the discretion of the BCCBoard of County 
Commissioners.  

 
34. Conflict of Interest 

Members will ensure that their actions present neither a conflict of interest nor the 
appearance of impropriety or conflict with the public trust.  In the event of such conflict, 
the member shall disclose the interest to the Chair and immediately disqualify 
himself/herself from making any decisions involving the interest.   

 
43. Vacancies 

Vacancies shall be filled by appointment by the BCCBoard of County Commissioners. 
New appointments shall be made in accordance with the Board and Commission 
Appointments Policy. 
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Title:  Administrative Policy 
Board of Review  

 

Policy No.  
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 8 
Effective Date 
March 27, 2007 

Policy Custodian 
Building Safety 

Adoption/Revision Date 
March 27, 2007 

 
Adopting Resolution(s): CC07-155 
 
References (Statutes /Resos/Policies): §30-28-206, C.R.S. 1973; CC83-131, CC07-
155 
 
Purpose: To establish the Board of Review, specify its membership and terms, define 
its responsibilities, and provide procedures. 
 
Policy:   Board of Review 
 
A. Establishment 

Section 30-28-206, C.R.S. 1973 provides that the Board of County Commissioners 
(BCC) may provide for a Board of Review.  

 
B. Responsibilities 
 

1. Duties:  The Board of Review may:   
 
a. In appropriate cases and subject to appropriate principles, standards, rules, 

conditions and safeguards set forth in the building code, make special 
exceptions to the terms of the Building Code in harmony with their general 
purpose and intent.  

 
b. Suggest amendments to the Building Code for the consideration of the 

BCCBoard of County Commissioners.  
 
c. Adopt substantive rules and regulations based on the provisions of the 

Building Code adopted by the BCCBoard of County Commissioners. 
 

2. The Board of Review shall not have the authority to waive requirements of the 
Building Code. 

 
3. Staff 

The Division of Building Safety shall provide staff to record all meetings.  
 

4. Meetings 
 

a. Regular Meetings: 
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(1) Regular meetings shall be held, if convenient, on the third Thursday of 
each month. Additional regular meetings, may be called by the Chairman 
to transact current business.  

 
(2) The Board of Review shall consider only evidence and data presented to 

it in the application and at the hearing for purposes of rendering a 
decision. The Board of Review members are not required to investigate 
and seek out additional and pertinent information, however, they may do 
so if they desire, on a "no pay" basis. (CC83-131) 

 
b. Special meetings may be called by the Chairman of the Board of Review.  
 
c. Meeting Agenda 

 
(1) Notices, including agendas of regular and special meetings, shall be 

posted at:  
Glass Cabinet on the Outside Wall of Hearing Room 1 
Jefferson County Courts and Administration and Courts Building 
100 Jefferson County Parkway 
Golden, CO 80419 

 
(2) The Secretary of the Board of Review shall prepare the agenda for the 

Board meetings and shall mail copies thereof to each Board member at 
least 7 days before any meeting. 

 
d. All regular and special meetings shall be conducted at the Administration and 

Courts Building at 100 Jefferson County Parkway.  
 

e. Quorum 
 

(1) Regular Meetings: Two (2) regular members or one (1) regular member 
and one (1) alternate shall constitute a quorum.  

 
(2) Special Meetings: Two (2) regular members, or one (1) regular member 

and one (1) alternate shall constitute a quorum. 
 

f. In the event the Board of Review fails to meet within two (2) weeks of either 
the time scheduled for a regular meeting or the time called for a special 
meeting, the Chief Building Official shall notify the BCCBoard of County 
Commissioners of the circumstances and basis for delay and the pending 
cases to be heard by the Board of Review. 

 
g. If any regular member will be absent or if he wishes to abstain from voting on 

a case, the regular member must appoint an arrange for the alternate to sit 
on the Board of Review prior to the start of said case. 

 
h. When less than three (3) regular members and alternates are present, and 

upon request by any party prior to the hearing, the Chairman may, at his 
discretion, order the matter continued until such time as a full board will be 
present to hear the matter. 
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5. Remuneration 
 
a. Members of the Board of Review shall be compensated for attendance of 

regular or special meetings and inspections when required for Board action 
and as authorized by the BCCBoard of County Commissioners.  

 
b. Alternate members shall receive remuneration for regular or special meetings 

and inspections when required for Board action of the Board of Review when 
a regular member is absent and the alternate is qualified and authorized to 
act in place of the absent member at said meeting. Alternates will receive the 
same remuneration as a regular member when sitting for a regular member. 

 
C. Membership  
 

1. Composition 
The Board of Review shall be composed of representatives to be appointed by 
the BCCBoard of County Commissioners as follows: Tthere shall be three (3) 
regular members. Alternate members may be appointed at the discretion of the 
BCCBoard of County Commissioners. Members shall be Jefferson County 
residents, unless otherwise approved by the BCC. 

 
2. Terms 

 
a. Terms shall be for three (3) years beginning on January 31, and shall be so 

arranged so that the term of at least one (1) member will expire each year. 
Appointment of alternate members shall be for a period of one (1) year 
beginning on January 31. 

 
b. The BCC may remove an appointee to the Board of Review for cause, 

including, without limitation, nonperformance of duty or misconduct. Prior to 
removal of any appointee, the BCC shall give the appointee a written notice 
of intent to remove, setting forth the reasons for the removal and a date at 
which the appointee may appeal the removal to the BCC. If the appointee 
chooses to appeal the removal, the appointee will have the opportunity to 
discuss and answer the charges made in the notice of intent to remove. If the 
appointee does not appeal, or if upon appeal the BCC upholds the decision to 
remove, the removal shall be effective the date set for the appeal. 

 
 
34. Conflict of Interest 

Any member having affiliations with applicants shall refrain from comment on 
those applications, and will absent themselves from the room while those 
proposals are under discussion and consideration. Such members shall not vote 
or participate in any other decision-making activity directly related to those 
applications. 

 
43. Vacancies 

Vacancies on the Board of Review shall be created by the resignation, expiration 
of term, or removal from office by the BCCBoard of County Commissioners of an 
appointed member. New appointments shall be made in accordance with the 
Board and Commission Appointments Policy.  
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5. Officers   

The officers shall consist of a Chairman, Vice-Chairman, and Secretary elected 
yearly with no member serving as Chairman for more than two (2) consecutive 
years.  

 
D. Appeals and Approvals 
 

1. Appeals to the Board of Review may be taken by any person aggrieved by his 
inability to obtain a building permit or by any officer, department, board or bureau 
of the county affected by the grant or refusal of the building permit. 

 
2. All applications for a hearing shall be in writing and filed with the Chief Building 

Official and shall contain the following information:  
 

a. The name and address of the person appealing from the denial of the 
building permit and who is to receive notification of the decision. 
 

b. A complete statement of the case including any pertinent evidence or exhibits 
which are to be reviewed by the Board of Review in connection with an 
application and hearing. 

 
c. A notation of all Colorado statutes or building code provisions, interpretations, 

or decisions of the Building Official which are involved in the appeal. 
 
d. Additional information as required by the Building Official. 

 
3. The Board of Review, in its sole discretion, may reject any application because of 

insufficient or inaccurate information or the submission of an appeal over which it 
has no jurisdiction. 

 
4. The Board of Review or any voting member thereof may inspect any building or 

property which is the subject of any hearing. Such inspection may be made at 
any time after the application is filed and before a decision is reached on the 
application. No inspection shall be undertaken except upon notice to the 
applicant and the Chief Building Official of the time and place of the inspection. 

 
5. Hearing Procedures 
 

a. The appellant or his representative shall be present at the hearing. 
 

b. The Building Official or his designee shall present his evidence and 
recommendations of the case being called by the Chairman. 

 
c. The applicant shall then present his evidence and recommendations and 

reasons for the request of variance. Any interested parties or citizens may 
then present evidence towards the case being heard. 

 
d. Cross examination shall be by questions and may be done by any Board 

member at any point in time from any applicant or interested parties during 
the course of the hearing. 



5 

 
e. The Chairman shall determine whether the Board of Review shall deliberate 

immediately following the presentation of the case or whether deliberation 
shall be deferred until after presentation of all cases on the agenda for the 
meeting. 

 
f. After hearing and deliberation, the Chairman may call for a motion approving 

or disapproving the application which was the subject of the hearing. The 
motion shall be made for the adoption of specific findings of fact, conclusions 
of law, and reasons for the decision. 

 
g. The Chairman may recess any meeting to allow time for preparation of a 

proper motion. 
 
h. The Chairman may request that a proposed motion and findings be prepared 

by a member of the Board, the applicant, the Building Official or the County 
Attorney for approval or disapproval at a later meeting of the Board of 
Review. 

 
i. Decisions 
 

(1) Decisions of the Board of Review shall be based on substantial evidence 
contained in the record and only the evidence admissible to the request of 
the variance. 

 
(2) Any matter may be tabled for discussion and decision at the next regular 

meeting of the Board of Review if, in the opinion of the majority of the 
members of the Board of Review, there is need for additional evidence, 
inspection or advice of counsel or for any other substantial reason. 

 
6. Any appellant that requests a special meeting of the Board of Review or a 

rehearing of a previous case shall submit a fee of One Hundred Dollars 
($100.00) which shall accompany the application for a special meeting. 

 
E. Review of the Code 

Suggested amendments to the Building Code may be submitted by the Board of 
Review to the Board of County CommissionersBCC for consideration from time to 
time as the Board of Review deems appropriate. The Board of Review may consider 
any proposed amendments recommended by the Chief Building Official. 

 
F. Amendments 

The supplemental rules of procedure of the Board of Review may be adopted or 
amended at any scheduled meeting of the Board of Review. In no case, however, 
shall these supplemental rules become effective until a public hearing thereon has 
been conducted by the Board of Review. Notice of the hearing, stating its time and 
place and where the text of the proposed substantive rules and regulations may be 
inspected shall be given in the same manner as provided in the Colorado Revised 
Statutes for the adoption of the Building Code. 
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Title:  Administrative Policy 
Planning Commission 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 9 
Effective Date 
November 12, 2013 

Policy Custodian 
Planning and Zoning Division 

Adoption/Revision Date 
November 12, 2013 

 
Adopting Resolution(s): CC13-423 
 
References (Statutes /Resos/Policies): § 30-28-103, 30-28-104, 30-28-106, 30-28-
110, 30-28-111, 30-28-116, 30-28-133, 32-1-202, C.R.S. 1973; CC96-177, CC04-104, 
CC07-156, CC08-167, CC11-349, CC13-423 
 
Purpose: To establish the Planning Commission, specify its membership and terms, 
define its responsibilities, and provide procedures. 
 
Policy: Planning Commission  
 
A. Establishment 

The Planning Commission was appointed by the Jefferson County Board of County 
Commissioners (BCC) to act in accordance with the authority established in the 
Colorado Revised Statutes. 
 

B. Membership   
 

1. Composition 
The BCC Board of County Commissioners has established, through 
appointments, a Planning Commission consisting of up to seven (7) regular 
members and two (2) associate members pursuant to Section 30-28-103, as 
amended. All members shall be residents of Jefferson County.  

 
2. Tenure 

The term of appointed regular members shall be three (3) years and that of 
associate members shall be one (1) year or until their respective successors 
have been appointed, but the terms of office shall be staggered by making 
appointments so that approximately one-third of the members' terms expire each 
year. 

 
3.  Appointments 

  
a. The BCCBoard of County Commissioners typically appoints new members of 

the Planning Commission in March of each year, but the BCCBoard has the 
discretion to make appointments at any time.   

 
b. The BCC may remove an appointee to the Planning Commission for cause, 

including, without limitation, nonperformance of duty or misconduct. Prior to 
removal of any appointee, the BCC shall give the appointee a written notice 
of intent to remove, setting forth the reasons for the removal and a date at 
which the appointee may appeal the removal to the BCC. If the appointee 
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chooses to appeal the removal, the appointee will have the opportunity to 
discuss and answer the charges made in the notice of intent to remove. If the 
appointee does not appeal, or if upon appeal the BCC upholds the decision to 
remove, the removal shall be effective the date set for the appeal. 

 
 

C. Bylaws 
The Planning Commission may adopt bylaws governing any aspect of its 
membership, meetings, and actions not inconsistent with policy or other law including 
Federal, State or other county policy, law, or regulation. 

 
D. Meetings 
 

1. Time.  
All regular meetings of the Planning Commission shall be held at times set in 
accordance with the Jefferson County Planning Commission Bylaws and 
applicable law. 

 
2. Quorum 

A quorum of the Planning Commission shall be five members. No official 
business of the Planning Commission shall be conducted without a quorum 
present. 

 
E. Remuneration 

All members of the Planning Commission shall be compensated for scheduled 
meetings and documented field trips at a rate to be established by the BCCBoard of 
County Commissioners.  

 
F. Staff 

There shall be a staff secretary to the Planning Commission who shall be 
responsible for attesting to all resolutions approved by the Planning Commission. 
The staff secretary shall be appointed and removed by the Director of the Planning 
and Zoning Division. 
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Title:  Administrative Policy 
Cultural Council  
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed Boards 
Section 4 
Effective Date 
October 23, 2012 

Policy Custodian 
Board of County Commissioners 

Adoption/Revision Date 
October 23, 2012 

 
Adopting Resolution(s): CC12-380 
 
References (Statutes /Resos/Policies): § 32-13-101, et seq, Colorado Revised Statutes (1989 
Supplement); CC89-920, CC92-224, CC07-153, CC12-380 
 
Purpose: To establish the Jefferson County Cultural Council, specify its membership and terms, 
define its responsibilities, and provide procedures.  
 
Policy: Cultural Council   
 
A. Establishment 

The Jefferson County Cultural Council (the "Council") was established by the Jefferson 
County Board of County Commissioners (BCC) in accordance with the authority conferred 
by the Scientific and Cultural Facilities District Act (the "Act"), § 32-13-101, et seq, Colorado 
Revised Statutes (1989 Supplement). 

 
B. Responsibilities 
 

1. Duties 
 
a. The Council shall develop and submit to the Board of Directors of the Scientific and 

Cultural Facilities District an annual plan specifying the distribution of a percent of the 
revenues collected in Jefferson County for the purpose of supporting scientific and 
cultural facilities, in accordance with the Act (§ 32-13-107(3)(c)(II), C.R.S.). Such 
annual plan shall be submitted to the BCCBoard of County Commissioners for 
approval before submission to the Board of Directors of the Scientific and Cultural 
Facilities District. 

 
b. Jefferson County's share of the tax revenues generated in accordance with the Act, 

("Funds" or the "Fund") shall be used to support non-profit organizations, which meet 
the requirements of section 501 (c)(3) of the federal Internal Revenue Code of 1986, 
as amended, whose primary purpose is to provide for the enlightenment and 
entertainment of the public through the production, presentation, exhibition, 
advancement, or preservation of art, music, theater, dance, zoology, botany, or 
natural history or agencies of local government, which have such primary purpose, 
benefiting Jefferson County residents (in accordance with § 32-13-103(4), (7) and § 
32-13-107(3)(b)(I)(A), C.R.S.). 

 
c. Distribution of Funds: Funds are available for general operating support and special 

projects as set forth in the Bbylaws of the Council.  
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2. Staff and Office 
 

a. The Council may designate locate, and relocate its business office and such other 
offices or divisions as in its judgment are needed to conduct the business of the 
Council. The office will be located within the boundaries of Jefferson County. 

 
b. Staff support for the Council may be provided by the Clerk to the Board or a 

designee. 
 
3. Meetings 

 
a. All regular and special meetings of the Council shall be held at times set in 

accordance with the Council bBylaws. All meetings will be held in accordance with 
the Colorado Open Meetings Law (§ 24-6-401, et seq, C.R.S. (2011)). 

 
b. Quorum. A quorum of the Council shall be four members. No official business of the 

Council shall be conducted without a quorum present. 
 
c. Meeting Location. All the meetings of the Council or any committee or task force 

thereof shall be held within Jefferson County and shall be open to the public. No vote 
or other formal action shall be taken in any session which is closed to the general 
public.  

 
C. Remuneration 

Members of the CouncilCommittee shall not be compensated. 
 

D. Bylaws 
 

1. The CouncilBoard may adopt bylaws governing any aspect of its membership, meetings 
and actions not set forth herein or governed by Federal, State, or local law other county 
policy or regulation.      

 
2. The bBylaws may be amended by at least four Council members present and voting at 

any regularly scheduled meeting of the Council or at any special meeting of the Council 
called for that purpose, provided that in either instance notice of proposed revisions or 
amendments has been delivered or mailed to each Council member not less than ten 
days prior to the meeting at which such revisions or amendments are considered. 

 
E. Membership 
 

1. Composition.  
The Council shall be composed of representatives to be appointed by the BCCBoard of 
County Commissioners as follows: There shall be seven members of the Council: two 
members shall represent respectively each of the three Jefferson County Commissioner 
Districts, and one shall be at large. All representatives shall be residents of Jefferson 
County. The composition of the residences of the members shall reasonably reflect the 
ratio of county residentscitizens residing in incorporated and in unincorporated areas of 
Jefferson County.  

 



3 

2. Terms 
 
a. Members serve at the pleasure of the BCCBoard of County Commissioners, and 

may be removed with or without cause, at the discretion of the BCCBoard of County 
Commissioners. 

 
b. Council members’ terms shall be for three years or until their successors have been 

chosen as appropriate. No member shall serve more than two succeeding three year 
terms. Before the conclusion of a Council member’s first three-year term, the Council 
may recommend renewal or non-renewal of that member’s appointment by majority 
vote in writing to the BCC Board of County Commissioners. 

 
c. Officer terms shall be for one year. No Council member shall serve as Officer in the 

same office for more than two succeeding one-year terms.  
 

3. Vacancies 
Vacancies on the Council shall be created either by the resignation of a member, 
expiration of a member's term, or removal of the member from the Council by the 
BCCBoard of County Commissioners. New appointments shall be made in accordance 
with the Board and Commission Appointments Policy. 

 
F. Funding Guidelines  
 

1. The Council shall not discriminate against a grant applicant because of race, creed, 
color, religion, national origin, ancestry, marital status, gender, sexual preference, age, 
physical handicap, veteran status, or political service or affiliation.  

 
2. The distribution of funds shall be made in accordance with § 32-13-107(3)(c), C.R.S. to 

organizations who meet Scientific and Cultural Facilities District eligibility requirements 
and any other requirements as set forth in the Act. Specific funding guidelines are set 
forth in the Council bBylaws. 



Title:  Administrative Policy 
Historical Commission 
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 14 
Effective Date 
May 1, 2012 

Policy Custodian 
Planning and Zoning Division 

Adoption/Revision Date 
May 1, 2012 

 
Adopting Resolution(s): CC12-173 
 
References (Statutes /Resos/Policies): CC74-110, CC12-173 
 
Purpose: To establish the Jefferson County Historical Commission, specify its membership and terms, 
define its responsibilities, and provide procedures.  
 
Policy: Historical Commission   
 
A. Establishment 

The Jefferson County Historical Commission (Commission) was established by the Board of County 
Commissioners (BCC)  in 1974 to coordinate historical activities, including the development of local 
history and the preservation of historical sites within the county. 

 
B. Responsibilities 

 
1. The responsibility of the Jefferson County Historical Commission shall be to encourage and 

engender stewardship of the history of Jefferson County.  Specifically, the Commission shall: 
 

a. Coordinate the historical activities of Jefferson County and act as a liaison with national, state 
and local historical organizations. 

 
b. Prepare and disseminate historical materials about Jefferson County’s past. 
 
c. Promote and support various historical and educational programs. 
 
d. Identify, research and actively participate in the preservation of historical sites within Jefferson 

County. 
 

o Assist the appropriate governmental entities in developing procedures or guidelines for 
identifying and/or designating and preserving official historical sites in Jefferson County. 

o Assist property owners with the identification, designation and preservation of historical 
sites in Jefferson County. 

 
2. The Historical Commission may participate in various organizational grant programs, with no 

financial obligation on Jefferson County’s part, which provide financial assistance for the 
preservation of historical sites, or other historical programs. 

 
3. Meetings 
 

a. Regular meetings of the Commission shall be held monthly.  Notice shall be in writing and 
shall be sent to members at least ten (10) days prior to the day of the meeting. 



 
b. Special meetings may be called by the Chair at the request of five (5) members of the 

Commission.  Notice shall be in writing or by telephone at least seven (7) days prior to the 
day of the meeting. 

 
c. All notices shall contain the date, time, place, and agenda of the meeting. 
 
d. More than fifty percent (50%) of the members shall constitute a quorum. 
 
e. The Commission may adopt bylaws governing any aspect of its membership, meetings and 

actions not set forth herein or governed by Federal, State, or other county policy or regulation. 
 

4. Staff 
The BCCBoard of County Commissioners may authorize staff and funding.  

 
5. Remuneration 

Members shall not be compensated. 
 
C. Membership 

 
1. Composition 
 The Commission shall be composed of members to be appointed by the BCCBoard of County 

Commissioners and shall be Jefferson County residents, unless otherwise approved by the BCC.  
Membership composition is at the discretion of the BCCBoard of County Commissioners, 
however, in general, the membership shall be composed as follows: 

 
a. Two (2) members from each of the three (3) County Commissioner Districts (a total of six (6)). 
 
b. Five (5) county-wide (at large) members. 
 
c. All currently appointed members (as of the effective date of this policy) shall remain as 

members and shall be eligible for reappointment regardless of the above membership limits. 
 
2. Terms 
 

a. Each member shall be appointed for a three (3)-year term. 
 
b. Members shall be subject to reappointment by the BCCBoard of County Commissioners upon 

application for renewal. 
 
c. Each member shall serve until his or her term expires, membership is terminated by written 

resignation, is terminated by the Commission because of three consecutive unexcused 
absences, or is revoked by the BCCBoard of County Commissioners. 

 
d. Members may be removed by the BCCBoard of County Commissioners with or without cause 

prior to the expiration of their term. 
 
3. Vacancies  

 
a. Vacancies shall be filled by appointment by the BCCBoard of County Commissioners. 
 
b. The Commission may review the applications for appointment and make recommendations to 

the BCCBoard of County Commissioners for vacancies that occur. 



 
4. Conflict of Interest 

Members will ensure that their actions present neither a conflict of interest nor the appearance of 
impropriety or conflict with the public trust. In the event of such conflict, the member shall disclose 
the interest to the Chair and immediately disqualify himself or herself from making any decisions 
involving the interest. 
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Title:  Administrative Policy 
Open Space Advisory Committee  
 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 3 
Effective Date 
March 27, 2007 

Policy Custodian 
Open Space Division 

Adoption/Revision Date 
March 27, 2007 

 
Adopting Resolution(s): CC07-152 
 
References (Statutes /Resos/Policies): 1972 Resolution, CC80-711, CC81-227, 
CC81-420, CC86-110, CC86-259A, CC86-269, CC86-927, CC86-969, CC87-112, 
CC87-731, CC87-882, CC87-942, CC88-53, CC90-99, CC90-100, CC91-447, CC92-
726, CC94-153, CC98-665, CC06-138, CC06-235, CC07-152 
 
Purpose: To establish the Open Space Advisory Committee, specify its membership 
and terms, define its responsibilities, and provide procedures.  
 
Policy: Open Space Advisory Committee  
 
A. Establishment 

The purpose of the Committee is to make recommendations to the county regarding 
selection, development, maintenance, preservation and use of Open Space land in 
accordance with the Responsibilities Section of this policy and as set forth in the 
Enabling Resolutions, and to establish priorities therefor.  
 
The Committee may, by separate and additional resolution, recommend to the Board 
of County Commissioners (BCC) such rules and regulations as may be required to 
implement the Jefferson County Open Space Program in the best interest and 
preservation of the public peace, health, safety, morals, and welfare of the citizens of 
Jefferson County. All rules and regulations are designed to assure that all Open 
Space Funds shall be used for the purposes set forth in the Enabling Resolutions, 
and to perform such other functions as authorized by law and the BCC. 

 
B. Responsibilities 
 

1. Recommendations  
The Committee shall review and make recommendations to the BCC regarding 
the following: 

 
a. Open Space budget. 
 
b. Terms of Purchase and Sale Agreements as to Real Property Interests. 
 
c. All Local Park and Recreation Grant Program and Nonprofit Grant Program 

requests.Joint Venture and Grant Requests from cities and other appropriate 
entities. 

 
d. Purchase, sale, lease, or transfers of water rights. 
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e. All acquisitions, dispositions, trades and gifts of interests in real property. 
 
f. The naming of County Open Space parks. 
 
g. When appropriate, intergovernmental agreements. 
 
h. Such other matters as the Director deems appropriate. 
 

2. Work with Staff 
The Committee shall work with Open Space staff regarding the following: 

 
a. The periodic development of and revisions to the Open Space Master Plan. 
 
b. Review of all new Open Space parks and major Open Space facility 

development conceptual plans and associated development budgets in 
advance of commencing development of Open Space parks and/or trails. 

 
3. Meetings 
 

a. The Committee may meet with cities, districts, citizen’s/homeowners groups, 
etc. when deemed necessary, regarding matters relevant to the Open Space 
Program. 

 
b. The Committee shall meet annually with the BCC to review the expenditures 

of all of the net proceeds from the approved Open Space sales tax made for 
the preceding two (2) years, and of the proposed expenditures to be made in 
future years, with a view to establishing priorities therefor, and to review the 
status of the Open Space Program. 

 
c. All Committee members and alternate members are expected to attend all 

meetings and field trips. All Committee members and alternate members 
shall endeavor to inform the Open Space Division Director in advance if they 
will not be attending a regularly scheduled meeting. 

 
d. Types of Meetings 

 
(1) All regular meetings and study sessions of the Committee shall be held 

as determined by the Committee. No official action on any matter will be 
taken while in a study session. 

 
(2) Special meetings of the Committee may be called by the Chairman or by 

a majority of the members of the Committee. Notice of any special 
meeting of the Committee shall be given at least twenty-four (24) hours in 
advance of said meeting either by telephone or in writing delivered to all 
of the members. 

 
(3) The Committee may, by two-thirds vote of the quorum present, go into 

executive session to consider and discuss any matters as may be 
provided by law. No official action on any matter may be taken while in 
executive session, other than approval of the minutes of an executive 
session. 
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4. Remuneration 
Committee members and alternate members shall be compensated as 
authorized by the BCC for attendance at scheduled meetings and field trips of 
the total Committee. 

 
C. Membership 
 

1. Committee Composition  
 
a. The Committee shall be residents of Jefferson County, unless otherwise 

approved by the BCC. 
 
b. The Committee shall be composed of representatives to be appointed by the 

BCC as follows: 
 

1) a. Three (3) representatives of municipal government selected from 
lists of nominees submitted by individual municipalities located wholly or 
partly within Jefferson County. 

 
2) b. Three (3) representatives of Jefferson County government 

(including one professional planner employed by Jefferson County).  
 
3) c. Three (3) citizensresidents of Jefferson County- at-large. 
 
4) d. One (1) representative from Park and Recreation Districts 

selected from lists of nominees submitted by Park and Recreation 
Districts located wholly or partly within Jefferson County. 

 
5) e. Alternate members may be appointed at the discretion of the 

BCC. 
 

2. Terms  
 

a. Each Committee member shall be appointed for a period of three (3) years, 
unless a vacancy is otherwise created.  

 
b. Appointment of alternate members shall be for a period of two (2) years, 

unless a vacancy is otherwise created.  
 
c. Members serve at the pleasure of the BCC, and may be removed with or 

without cause, at the sole discretion of the BCC. 
 

3. Vacancies 
Vacancies on the Committee shall be created either by the resignation of a 
member, expiration of a member's term or removal of the member from the 
Committee by the BCC. New appointments shall be made in accordance with the 
Board and Commission Appointments Policy.  

 
4. Conflict of Interest 
 

a. As a matter of policy, the Committee members and alternate members shall 
strive to promote public confidence in the Committee by assuring the people 
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of the impartiality and integrity of Committee members and alternate 
members. As such, all Committee members and alternate members will 
ensure that their actions present neither a conflict of interest nor the 
appearance of impropriety or of a conflict with the public trust. 

 
b. It shall be a conflict of interest for a Committee member or alternate member 

to have a personal interest in any business transaction within that member’s 
area of influence on the Committee. In the event of such a conflict, or if for 
any other reason, the Committee member or alternate member believes a 
conflict of interest or the appearance of impropriety or of a conflict with the 
public trust exists, the Committee member or alternate member shall 
immediately disclose the interest to the Chairman of the Committee and 
immediately disqualify himself or herself from making any decisions involving 
such business transaction or other relationship. 

 
5. Officers 

 
a. The Committee shall elect its officers on an annual basis. The term of all 

officers shall be one (1) year, or until removed or replaced. 
 
b. It shall be the responsibility of the Chairman to preside at all meetings, to 

appoint all standing and temporary committees, and to coordinate with staff 
on agendas for all regular and study meetings of the Committee. The 
Chairman shall also appoint all subcommittees and designate the chairman 
thereof. 

 
c. In the case of absence or disability of the Chairman, the Vice-Chairman shall 

perform the functions of the office of the Chairman. The Committee may 
choose to elect two alternate Vice-ChairmenChairs. By motion, the 
Committee shall determine the manner in which the Chairman's 
responsibilities shall be assumed by a Vice-Chairman. 

 
d. The Committee’s Secretary shall be responsible for attesting to all resolutions 

approved by the Committee. 
 
e. In the case of absence or disability of the Secretary, the Secretary Pro-Tem 

shall perform the functions of the office of the Secretary. 
 
D. Procedures 
 

1. The Committee shall conduct its business as required by law and according to 
the agenda prepared for each meeting. The agenda may be revised or amended 
at any time by majority vote, subject to applicable public notice requirements. 

 
2. At the a public Committee meeting, a presentation may be made by the party 

submitting the a proposal. Public comment may be accepted at this meeting. 
Before the Committee takes action on a proposal, the staff may make 
recommendations, and the Committee may discuss that issuethe proposal, prior 
to making a decision. 

 
3. No official business of the Committee can be conducted without a quorum 

present. A quorum of the Committee shall be at least six (6) members. 
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4. All Resolutions of the Committee shall be forwarded to the BCC for review. 

 
5. Voting 

 
a. Each Committee member shall be entitled to and must be present to vote. 
 
b. No proxy votes shall be allowed.  
 
c. Unless otherwise indicated in these Policies, all matters shall be determined 

by the vote of a majority of the members, and all motions shall be determined 
by an affirmative vote of a majority of the members of the Committee. 

 
d. When there are less than ten (10) Committee members eligible to vote on 

any matter, the Chairman shall authorize, on a rotating basis, one or more 
alternate members to vote, until (10) members are eligible to vote. 

 
e. Prior to voting on whether to acquire an interest in real property, at least six 

(6) voting members of the Committee shall have viewed the real property. 
The real property may have been viewed by field trip, video or other 
electronic or visual media. 

 
f. For purposes of recommending any changes to these Policies and 

Procedures, all motions shall be determined by the affirmative vote of seven 
(7) members at any scheduled meeting of the Committee. 
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Title:  Administrative Policy 
Tri-County Workforce Development Board 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards 
Section 5 
Effective Date 
November 12, 2013 

Policy Custodian 
Workforce Development 

Adoption/Revision Date 
November 12, 2013 

 
Adopting Resolution(s): CC13-422 
 
References (Statutes/Resos/Policies):  CC97-107, CC00-404, CC06-157, CC07-057, CC13-
422 
 
Purpose: To provide guidance for the Tri-County Workforce Development Board in compliance 
with the  Colorado Workforce Investment Act of 1998Career Advancement Act of 2016 and the 
Federal Workforce Investment Act of 1998Innovation and Opportunity Act of 2014.  
 
Policy:  Tri-County Workforce Development Board  
 
A. Establishment 

The Colorado Career Advancement Act of 2016 (CCAA) Workforce Investment Act of 1998 
(“CWIA”) and the Federal Workforce Innovation and Opportunity Act of 2014 (WIOA) 
Investment Act of 1998 (“WIA”) (together known as the “Acts”) mandate the establishment of 
the Tri-County Workforce Development Board  (the “Development Board”) to provide policy 
guidance to the county commissioners on all aspects of the Workforce Development system 
with service delivery in the counties of Clear Creek, Gilpin and Jefferson. 
 

B. Responsibilities 
 
1. In compliance with the Acts, the Development Board shall be responsible for: 
 

a. Developing the local plan, Identifying the region's workforce development needs, 
 
b. Workforce research and labor market analysis,Creating a comprehensive strategy, 

and  
 
c. Convening, brokering, and leveraging local resources,Developing policy framework 

to meet the workforce development needs of employers. 
 
d. Employer engagement, 
 
e. Career Pathways development, 
 
f. Identification and promotion of proven and promising practices,  
 
g. Developing strategies for using technology to maximize accessibility and 

effectiveness of programs,  
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h. Program oversight, 
 
i. Negotiation of local performance accountability measures, 
 
j. Selection of operations and providers, 
 
k. Coordination with education providers, 
 
l. Accessibility for individuals with disabilities, and 
 
m. Memorandums of Understanding and One-Stop certification. 

 
2. The Development Board shall adopt bylaws governing any aspect of its membership, 

meetings and actions not set forth herein or governed by Federal, State, or other county 
policy or regulation.  

 
3. The Development Board will forward membership recommendations and resignations to 

the Jefferson County Boards of County Commissioners.  
 
4. The Development Board shall operate within its budget. 
 
5. Members of the Development Board shall not be compensated. 
 
6. Jefferson County shall provide staff to the Development Board. To accomplish the 

purposes of the Development Board, staff shall provide services, information and other 
necessary professional assistance.  

 
7. Allowable Development Board Expenses 

Development Board members may be reimbursed, with prior approval of the 
Development Board Chair and the Community and Workforce Development Division 
Director and Jefferson County Workforce Director (Workforce Director), for expenses 
incurred on behalf of the Development Board, provided expenses are in line with the 
Development Board’s operating budget and in compliance with federal, state, and local 
policies and procedures.  

 
C. Membership 
 

1. The Workforce Investment Act (WIA)WIOA requires that a majority of the members be 
from the business community.  

 
2. Development Board members shall consist of decision-making individuals reflective of 

the business demographics in the local area and leaders from the workforce system, 
education, and economic development.  These individuals must represent entities 
located in the local area.  Where such entities do not exist, individuals must represent 
entities located in the planning region.Board members shall reflect the local/regional 
labor market and shall be owners of business concerns, chief executives or chief 
operating officers of non-governmental employers, or other private sector executives 
who have substantial management or policy responsibility. Board membership, at a 
minimum, shall include representatives from: local businesses, local education, labor 
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organizations, community organizations, economic development agencies, and one-
stop partners. 

 
3. The Jefferson County Board of County Commissioners of Gilpin and Clear Creek 

counties have full appointment and discharge authority over all their respective county’s 
appointments. The Clear Creek County Board of County Commissioners and the Gilpin 
County Board of County Commissioners reserve the right to nominate a business 
member form their respective county.  

 
4. The remaining members will be appointed by the Jefferson County Board of County 

Commissioners in compliance with the balance of membership required on the 
Development Board by the Acts. 

 
5. All members of the Development Board will be voting members. 
 
6. The number of members on the Development Board may vary so long as the 

requirements of the Acts have been met. 
 
7. Terms 

 
a. Appointments shall be made for two-year staggered terms, beginning July 1.  
 
b. A member may not serve more than four consecutive terms unless the Development 

Board has recommended reappointment and the board member’s qualifications are 
necessary to meet the WIOA requirements for Development Board composition. 

 
c. An officer may serve no more than one two-year term in each office.  
 
d. If a member is appointed to fill an unexpired term, that memberofficer shall be 

considered to have filled one term provided that the appointment is for eight or more 
months.  

 
e. Members may be removed by the appropriateJefferson County Board of County 

Commissioners with or without cause prior to the expiration of their term. The Clear 
Creek County Board of County Commissioner and the Gilpin County Board of 
County Commissioners may recommend the removal of their nominated 
Development Board member to the Jefferson County Board of County 
Commissioners. 
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Title: Administrative Policy 
Community Services Advisory Board 

Policy No. 
Part 2, Board Administration 
Chapter 2, Establishment of Appointed 
Boards  
Section 7 

Effective Date 
March 27, 2007 

Policy Custodian 
Community Development 

Adoption/Revision Date 
March 27, 2007 

 
Adopting Resolution(s): CC07-154 
 
References (Statutes /Resos/Policies): Community Services Block Grant Act (42 U.S.C. 
9901 et seq.); CC95-316, CC95-709, CC96-088, CC97-635, CC99-454, CC00-606, CC02-
463, CC07-154 
 
Purpose: To establish the Community Services Advisory Board, specify its membership 
and terms, define its responsibilities, and provide procedures. 
 
Policy:   Community Services Advisory Board 
 
A. Establishment 
 

1. The Community Services Block Grant Act (42 U.S.C. 9901 et seq.) mandates the 
establishment of a tripartite advisory board to participate in the development, 
planning, implementation, and evaluation of program funds. 

 
2. The Community Services Advisory Board (the "Advisory Board") was appointed by 

the Jefferson County Board of County Commissioners (BCC) to study matters 
related to human services for low and moderate income residents. 

 
B. Responsibilities 
 

1. Duties: The Advisory Board shall: 
 

a. Make recommendations to the Jefferson County Board of County 
Commissioners (the Board)BCC regarding matters related to human services 
for low and moderate income residents; 

 
b. Make recommendations to the Board BCC regarding recipients for funds made 

available to Jefferson County and Park County from Community Services Block 
Grant and similar grants; and 

 
c. Serve as liaison for the Ccounty to the Jefferson County and Park County 

community on issues related to human services. 
 

2. Staff 
Staff shall be provided by the Community and Workforce Development Division and 
shall provide services, information and other necessary professional assistance as 
determined by the Community and Workforce Development Program 
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ManagerDivision Director or designee.  Meetings shall be scheduled and publicized 
by staff as well as meeting minutes transcribed by staff. 

 
3. Meetings 

 
a. Open Meetings 

All The Advisory Board and all committees shall hold meetings open to the 
public and keep minutes of such meetings. The Advisory Board shall make 
available to shall be open to the public information regarding the award of grants 
or contracts to eligible providers and, on request, minutes of meetings. except 
as otherwise provided by law. 

 
b. Meeting notices, including agendas of regular and special meetings, shall be 

posted at: 
Glass Cabinet on the Outside Wall of Hearing Room 1 Jefferson County 
Administration and Courts Building 100 Jefferson County Parkway 
Golden, CO 80419 

 
Meetings that require additional notice as prescribed by Federal or State law or 
regulation will be announced as required. 

 
c. Regular and Study Meetings 

The Advisory Board shall meet twice a year and shall meet more frequently as 
necessary on an agreed upon schedule.  Said meetings shall be held at the 
Office of Community Development, 3500 Illinois Street, Golden, CO 80401 
unless another location is posted on the Advisory Board’s agenda.  The 
Advisory Board may vote on issues via e-mail, fax, conference call or proxy by 
giving a member of the Advisory Board their proxy vote in writing prior to a 
scheduled meeting.All regular and study meetings of the Advisory Board shall 
be held monthly from September through May at a time and location 
established by the Advisory Board, unless canceled by the Advisory Board at 
the previous meeting or by the Chairperson. 

 
d. Special Meetings 

Special meetings of the Advisory Board may be called by the Chairperson 
Chairman, by a majority of the membership of the Advisory Board, or by the 
BCC.  Notice of meetings shall be made by mail, fax, or-email to each member 
by the staff. Agendas for special meetings shall be posted as provided in B.3.b. 
At any special meeting no business other than that stated in the notice shall be 
transacted. 

 
 

e. Bylaws 
The Advisory Board may adopt bylaws governing any aspect of its membership, 
meetings and actions not set forth herein or governed by Federal, State, or 
other c County Ppolicy, law or regulation. 

 
4. Remuneration 

Members of the Advisory Board shall not be compensated. 
 
C. Membership 
 

1. Composition 
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a. The Advisory Board shall consist of a maximum of nine members who represent 

the interests of different segments of the community and shall be composed so 
as to assure that not fewer than 1/3 of the members are persons who represent 
low- income individuals and families.The Advisory Board shall consist of a 
minimum of nine members who represent the interests of different segments of 
the community. The Advisory Board shall be composed so as to assure that at 
least 1/3 of the members are democratically-selected persons who represent 
the low-income community as directed by federal law. The remaining members 
shall be composed of one-third local elected officials (or their representatives), 
and one-third from major groups and interests in the community.  At least one 
Advisory Board member shall represent the Park County Community. 

 
b. No employee of Jefferson County employed in the Jefferson County Human 

Services Department may serve a voting Advisory Board mMember. 
 

2. Terms 
 

a. Each Advisory Board member's appointment shall be for a period of two (2) 
years and board member terms shall be staggered so that approximately one 
half of the appointments expire each year. 

 
b. Each Advisory Board member shall serve until his or her term expires or until 

reappointed or replaced by the BCCBoard. 
 
c. Each Advisory Board member can serve a maximum of three (3) consecutive 

terms. 
 

3. Vacancies/Appointments 
 

a. Vacancies on the Advisory Board shall be created by the resignation, expiration 
of term or removal from office by the BCCBoard of County Commissioners. 

 
b. Members missing two unexcused regularly scheduled Advisory Bboard 

meetings in a calendar year, shall be contacted by the Advisory Board 
Chairman. A letter declaring interest, commitment or resignation will be required 
of said Advisory Board member before the next regularly scheduled Advisory 
Board meeting. If a letter is not received before the next regularly scheduled 
Advisory Board meeting, the member shall be considered to have resigned. 

 
c. New appointments shall be made BCC by the Board in accordance with the 

Board Establishment of Appointed Boards and Commissions /Appointment 
Policy except: 

 
1) The Park County Commissioners shall make recommendations to the 

Jefferson County BCC for the person to be appointed to the Advisory Board 
to represent the Park County community; and  

 
2) The appointments of persons to meet the requirement for one- third of the 

membership to represent low-income individuals and families shall be 
appointed from nominations from partner organizations or other 
organizations who have democratically selected nominees or from qualify 
persons who submit applications. The Advisory Board shall review 
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applications for compliance with necessary qualifications and make 
recommendations to the BCC. 

 
4. Conflict of Interest 

 
a. Any member having affiliations with applicants for funds from the Community 

Development Services Block Grant and similar grants shall refrain from 
comment on those proposals, and will absent themselves from the room while 
those proposals are under discussion and consideration. Such members shall 
not vote or participate in any other decision-making activity directly related to 
those proposals. 

 
b. A member of the Advisory Board may not (1) vote on a matter under 

consideration by the Advisory Board (a) regarding the provision of services by 
such member (or an entity that such member represents); or (b) that would 
provide direct financial benefit to such member or the immediate family of such 
member; or (2) engage in any other activity determined to constitute a conflict 
of interest.  

 
c. All members must adhere to the Advisory Board’s Conflict of Interest and 

whistleblower rules, provided during the member’s first meeting. 
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Airport Advisory Board Update
Jefferson County Board of County CommissionersJefferson	County	Board	of	County	Commissioners	
Staff	Briefing		|		August	2,	2016

• Review study components

Today’s Briefing

• Review	study	components
• Understand	federal	and	state	interests	in	airport
governance	models

• Establish	goals	for	establishing	an	airport	advisory	board
• Review	governance	options	and	associated	elements
• Understand	next	stepsp
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Project Schedule*

*Each	Task	is	contingent	on	BCC	direction

National Plan of Integrated Airport System (NIPAS) ‐ Colorado
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Relationships Among Key Interests

FAA
Regulator
Funder

OperatorB

FAA

State Sponsor

Operator

Regulator

Landlord

Booster
Funder

Governance Models

• Federal	government	is	most	interested	in	protecting	its
investment and the integrity of the national airinvestment	and	the	integrity	of	the	national	air
transportation	system

• So,	federal	government	is	not	particularly	interested	in	who
owns	and	operates	airports

• But,	federal	government	is	interested	in	ensuring	that
sponsor	has	financial	capacity	and	legal	authority	to	comply
with	Assurances
• Grant	Assurance	No.	5	Preserving	Rights	&	Powers

• Airport	governance	structure	is	largely	a	function	of	state
law

Reimer,	Daniel	S	and	John	Putnam,	Airport	Governance	and	Ownership,	Legal	Research	Digest	7,	Transportation	Research	
Board,	August	2009.
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Colorado Airports

• Colorado	law	authorizes	counties,	cities	and	public	airport
authorities	to	own	and	operate	airports
• Counties	most	common	owner/operator
• No	airport	systems	in	Colorado
• No	state‐owned	airports	in	Colorado

• Nationally,	commercial	service	airports	split	evenly
between	general	purpose	and	special	purpose	governmentsg p p p p p g

• An	airport	advisory board	has	no	legal	authority	to	bind	a
sponsor	(Jefferson	County)	contractually

Colorado Airports

• County Sponsored Airports (20) BJC FTG ALS RIL HDN• County	Sponsored	Airports	(20)	– BJC,	FTG,	ALS,	RIL,	HDN,
ASE,	EGE,	GUC,	1V6…

• City/Town	Sponsored	Airports	(18)– AEJ,	LMO,	SBS,	AKO,
LHX,	COS,	DEN…

• Joint	Sponsored	Airports	(2)	– DRO,	ANK
• Airport	Authorities	(6)	– APA,	FNL,	GXY,	GJT…
• Private	(2)	– 00C,	FLY
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Airport Governance & Ownership

• Important to define goals for operating airport and design• Important	to	define	goals	for	operating	airport	and	design
governance	and	management	to	further	those	goals

• Valuable	to	align	airport	governance	with	other	authorities
(sponsorship,	zoning,	police	power,	etc.)

• Multiple	ways	to	integrate	regional	interests
• Success	based	mostly	on	individuals,	rather	than
governance	structure
• Appointing	and	appointed	officials,	management

Proposed Goals

• Create	opportunities	to	engage	the	public
• Build awareness of the Airport and its role in the economicBuild	awareness	of	the	Airport	and	its	role	in	the	economic
health	of	the	region

• Establish	a	feedback	mechanism	regarding	the	Airport
• Educate	users/tenants/neighbors	about	operating	guidelines
(FAA	Grant	Assurances,	FAA	Safety	Regulations,	etc.)

• Ensure	“good	neighbor”	practices	by	the	Airport
• Develop	airport	advocates
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Possible Board Scope

 Master Plans  Community updates

Review	and	comment/recommend	on:

 Master	Plans
 All	relevant	planning	documents
 Airport	goals
 Airport	activities
 Reports	from	airport	ad	hoc
groups

 Major	Capital	Project	Schedules
 Minimum	Standards
 l & l

 Community	updates
 Broomfield
 Westminster
 Superior
 36	Commuting	Solutions
 JEDC
 Jefferson	County

 FAA	Runway	Safety	Action	Team
d Rules	&	Regulations

 Rates	&	Charges
 Design	Guidelines

Finding
 FAA	Certification	Inspection
 Aviation	development
 Non‐Aviation	development
 Review	Board	Briefings

Advisory Board Governance Models

1. Maintain	Status	Quo	with	Airport	Manager
seeking input from user/tenants and other 1. Informal input	with	seeking	input	from	user/tenants	and	other
interested	parties	as	needed

2. Establish	an	Airport	Input	Committee	to
provide	input	and	feedback	to	the	Airport
Manager	on	matters	relating	to	the	Airport

3. Establish	Advisory	Board	to	advise	the
Ai t M d fi d tt

p
no	decision‐making

2. Formal	input with	
no	decision‐making

3. Formal	input and	
decision‐makingAirport	Manager on	defined	matters

4. Establish	an	Advisory	Board	to	advise	the
Board	of	County	Commissioners on	defined
matters

decision making

4. Formal	input and	
decision‐making



7

Status Quo & Improved

• Routine	tenant	meetings	with	the	Airport	Director
• User groups to discuss key issues/interests:User	groups	to	discuss	key	issues/interests:

• Unmanned	Aircraft	Systems	(UAS)
• National	Business	Aviation	Association	(NBAA)
• Airport	Planning	&	Zoning
• Airport	Security
• Safety	Management	Systems	(SMS)

• Opportunities	for	increased	outreach	includes:
• Online	surveys
• Tenant	events
• Social	media	releases
• Aviation	networking
• Good	Neighbor	efforts

Structure Components and Costs

1.	Status	Quo 2.	Input	Committee 3.	AAB	to	Director 4.	AAB	to BCC

Frequency of	Meetings N/A Quarterly Bi‐Monthly Monthly

Membership N/A Representation from	
tenants,	users,	adjacent	
businesses	&	property	
owners

Representation from	
tenants,	users,	adjacent	
businesses,	property	
owners,	citizens‐at‐large,	
neighboring	jurisdictions

Representation from	
tenants,	users,	adjacent	
businesses,	property	
owners,	citizens‐at‐large,	
neighboring	jurisdictions

Costs $10,000/annual	
additional	outreach	
efforts

$3,000/month
• Admin &	Dir	staff	

time
• Support materials

$5,000/month
• Admin &	Dir	staff	

time
• Support materials

$7,000/month
• Admin &	Dir	staff	

time
• Support materials• Support	materials,	

documents,	
meeting	
coordination	&	
refreshments

• Support	materials,	
documents,	meeting	
coordination	&	
refreshments

• Support	materials,	
documents,	meeting	
coordination	&
refreshments

• Annual	AAAE
conference	(1	board	
member)

AAB – Airport	Advisory	Board
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Next Steps 

Phase	II	contingent	on	BCC	direction:
I iti t t h t t t d• Initiate	outreach	to	tenants	and	users
• August	15th kick‐off	meeting

• Airport	staff	to	gather	input	and	observations
• August	15th – August	26th ‐ online	survey	and	focus	group
meetings

• Provide	summary	of	input	and	recommendation	to	Board	of
County	Commissioners
• September	13th
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