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Part 2, Board Administration
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Purpose: To designate certain functions of the County Clerk and Recorder.

Policy: Office of the Clerk and Recorder

A. The Clerk and Recorder is hereby designated to create and maintain a survey plat records

file and index system.

1. All survey plats to be deposited with the County pursuant to law shall be deposited and
filed with the Clerk and Recorder of Jefferson County.

2. The fees for depositing survey plats shall be $10.00 and the fee for indexing and

maintaining survey plats shall be $10.00.

B. The Clerk and Recorder shall attend the sessions of the Board of County Commissioners
either in person or by deputy, keep the county seal, records, and papers of the Board of
County Commissioners, and keep a record of the proceedings of the Board, as required by

statute.




