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Adopting Resolution(s): CC08-168

References (Statutes/Resos/Policies): CRS 30-10-707; CC86-249, CC87-1018, CC88-97,
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Procedure: Yes

Purpose: To allow for the use and management of cash funds that are not under the
responsibility of the Treasurer but are necessary to expedite miscellaneous purchases that are
not efficiently handled through the purchasing policy.

Policy:

A. Fund Types

1.

2.

Cash Fund — A change fund, petty cash fund, or an imprest cash account.

Change Fund — A fund established by a division or office that receives cash in order for it
to make change.

Petty Cash Fund — A fund established to allow cash payment for small, incidental
expenses.

Imprest Cash Account — A bank account that is established by a County office or
department other than the Treasurer for the purpose of paying operating expenses.

B. Establishment and Management of Cash Funds (not under the responsibility of the
Treasurer)

1.

The Director of the Administrative Services Division is authorized to establish new cash
funds or increase the value of existing cash funds in accordance with the Procedure that
implements this policy.

The Accounting Division shall monitor all cash funds.




