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Reviewsws
Info...o...

continued on the back

Parcel A

(unplatted)

Road

continued on the back

Start in...

1. Bring a coping a copBring a copBr y of recorded deed and suring a copy of recorded deed and suring a cop veyveyve
(or Improvement ement vement v Location Certificate) of the propertyty.ty

Checks baseChecks baseChec
maps and road

guides to
ensure location,

access and
pertinent info.tinent info.tinent inf

2. Address
Request form
3. Access
Verification rification r form
4. Parcel ResearchParcel ResearchP
Request form (See
Planning & Zoning
Division)
5. If not certain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain ontain on
parcel legality, chec, chec, chec, chec, chec, chec, chec, chec, chec, chec, chec, checparcel legality, checparcel legality kkkkkkkkk, check, chec, check, chec, check, chec
with Planning and
Zoning Division.

Obtain an Address for my Property in
Unincorporated Jefferson County?
(metes and bounds property only)

Obtain an Address for my Property in
Unincorporated Jefferson County?
(metes and bounds property only)

6.Planning and Zoning Division verifiesrifiesr
info and enters data into computerinfo and enters data into computerinf .o and enters data into computer.o and enters data into computer

New Address...

7. Citizen givCitizen givCitiz en neen given neen giv w
address.

8. Planning and Zoning
Division notifies
emergency personnel,
post office, etc., of new
address.
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continued from the front

• A process fee will be required (if accessee will be required (if access• A process fee will be required (if access• A process f
verification rification r or legal parcel research research is conducted
as part of obtaining address).*

• Further division of property will change anty will change an
existing address upon completion of plattingxisting address upon completion of plattingexisting address upon completion of plattinge
process.

continued from the front

• Only an owner or authorizwner or authorizwner or author edizediz
representative can apply representative can apply representativ for
the address.

Things to know
when applying for an address

• Addresses cannot be assigned without verifying parcel legalityrifying parcel legalityr .ifying parcel legality.ifying parcel legality

• Secondary processes such as obtaining a septic per• Secondary processes such as obtaining a septic per• Secondar mit andy processes such as obtaining a septic permit andy processes such as obtaining a septic per
building permit permit per cannot occur without first receiving a valid valid v address.

* An administrative f* An administrative f* An administrativ ee will be charged ($25-$100) depending on complee fee will be charged ($25-$100) depending on complee f xity of the request.ee will be charged ($25-$100) depending on complexity of the request.ee will be charged ($25-$100) depending on comple


